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The administrative office of the Department of Spanish, Italian and Portuguese (SIP) is
located in Room 4080 Foreign Languages Building.  The office is open from 8:00 a.m. to
12:00 p.m. and 1:00 p.m. to 5:00 p.m., Monday through Friday.

Campus address: 4080 FLB, MC-176.
Mailing address: 707 South Mathews, Urbana, IL 61801
Phone number: (217) 333-3390
Fax number: (217) 244-8430
URL: http://www.sip.uiuc.edu

FLB STAFF DEALING WITH SIP GRADUATE STUDENTS AND TAs

4080 FLB

Receptionist: Pat Gallagher
Office manager: Marita Romine
Staff support for Head of SIP and for Directors of SLATE and Cinema Studies:

Kathy Schilson
Staff support for Heads of Classics and Linguistics, and for Director of Medieval Studies:

Mary Ellen Fryer

3070 FLB (Graduate Student Services Office):  This office keeps graduate student
files, handles graduate committees and processes paperwork involving TAs, RAs, and
fellowship appointments.

Receptionist: Lenore Sroka
Admissions: Lynn Stanke
Records: Mary Ellen Fryer

2090 FLB (Undergraduate Services):  This office copies teaching materials, processes
book orders, change-of-grade forms, etc.

Receptionist: Geraldine Moore
Office Manager: Kyia Miller
General undergraduate information: Debbie Kraybill



The information contained in this handbook is for general guidance on matters of
interest to faculty, staff, and students in the Department of Spanish, Italian, and
Portuguese at the University of Illinois at Urbana-Champaign.  The handbook
summarizes campus/university policies as a convenient reference tool.  However,
information on campus and university policies contained herein is for informational
purposes only and is subject to change without notice.

For the most current information, please see the official campus/university versions
of these policies as posted on official web sites.  These can be accessed through the
Graduate College web page:  http://www.grad.uiuc.edu/grad_handbook/ and through the
Campus Policies and Procedures home page at http://www.uiuc.edu/admin_manuals.html.
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  1.0   GENERAL INFORMATION

1.1   Degrees Offered

The Department offers the following degrees:

M.A. in:
Hispanic Literatures, Portuguese Literatures, Italian Literature

Hispanic Linguistics, Italian Linguistics

Ph.D. in:
Hispanic Literatures, Portuguese Literatures, Italian Literature
Hispanic Linguistics, Italian Linguistics, Romance Linguistics

In addition, we offer the Ph.D. program in Spanish/Italian/Portuguese with certificate of advanced
study in SLATE (Second Language Acquisition and Teacher Education).  Individual descriptions of the
degree programs are included in this booklet and are also available from the SIP webpage.

1.2   Goals

1.2.1   Master of Arts

To fulfill a variety of objectives, the Department's M.A. programs are designed:  (1) to provide students
who have successfully completed a B.A. degree in Spanish, Italian or Portuguese with greater breadth and
depth of study in their chosen field; (2) to prepare students in the M.A. curricula in literature and linguistics
to enter doctoral programs in Spanish, Italian or Portuguese at this or other institutions of higher learning.

1.2.2   Doctor of Philosophy

The overall goals of the Department's Ph.D. programs are:  (1) to provide advanced students
professional-level knowledge of their chosen area; (2) to prepare students for university-level teaching and
participation in the varied activities of the profession; (3) to prepare students to identify, develop and pursue
research interests; (4) to guide students in the production of professional-quality written discourse; (5) to
help students prepare dissertations that make significant and original contributions to their chosen areas of
specialization.

1.3   Graduate Student Handbooks

Each student should obtain a copy of the most recent edition of A Handbook for Graduate Students and
Advisers, which is available from the Graduate College (Coble Hall), from the Graduate Student Services
Office (3070 FLB), and online at http://www.grad.uiuc.edu/grad_handbook/.  It describes Graduate College
requirements and policies applicable to all departments.  Specific departmental requirements are described in
the remainder of Guidelines for Graduate Students, which you are now reading

Students are responsible for thoroughly familiarizing themselves with the policies and procedures
outlined in these handbooks. Please see the Director of Graduate Studies for questions about issues not
clearly explained in the departmental and Graduate College handbooks.

1.4   Faculty Advisors
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Your faculty advisor is responsible for overseeing your progress in the graduate program and helping
you to make prudent choices about course selection and examination and research areas within the context of
the requirements of your graduate program and your individual research plans.  When you are ready to
schedule your M.A. or Ph.D. exams, your advisor will review your file with you to make sure you have
fulfilled all the requirements for your degree up to that point.  At this time, you and your advisor will
carefully review your Coursework Checklist, which will remain in your file for final review by the DGS.
(See the Appendix for sample Coursework Checklists for each SIP graduate program.)

The advisor typically serves as the first resource when a student has questions about academic or
professional issues.  At advanced levels, the advisor usually serves as the director of dissertation research.
As such, students work closely with their advisors as they develop their research projects, which may include
presentation of papers at professional conferences and submission of essays for publication, as well as the
preparation of the dissertation.  When the time comes, advisors usually work closely with their students to
help prepare them for the job search and to guide them through the process of finding an academic job.

Your advisor must approve your selection of courses before you register each semester, and record the
courses you have taken on your Coursework Checklist.  In addition, if you should need to file a petition for
any reason, your advisor must approve and sign it; and if you should apply for internal or external grants or
fellowships, your advisor will be expected to write letters supporting your applications.  Once you begin the
job search, the letter of recommendation from your advisor, along with two or three other letters from
professors with whom you have worked closely, will form a crucial component of your job dossier.

Upon entry into the graduate program, each student will provisionally be assigned a faculty advisor.
During or before Orientation week, the student should contact the assigned advisor in order to discuss course
selection for the first semester.   At the end of the first year in the Department, the student is expected to
name a permanent advisor, who will oversee the studentÕs academic progress throughout the program.  Once
a faculty member has agreed to serve as a studentÕs permanent advisor, the student should fill out a Change
of Advisor form, which will be signed by the previous advisor, the new advisor, and the student.  If a student
chooses to remain with the provisional advisor, and the advisor agrees, the advisor and the student should use
the Change of Advisor form to note the change in advisorÕs status from provisional to permanent.

A student may change advisors once the permanent advisor has been named; in this case, a Change of
Advisor form should be completed again.

1.5   The Director of Graduate Studies (DGS)

The DGS is charged with the general administration of matters having to do with students in
departmental graduate programs, including admission, review, and retention of graduate students. The
Director of Graduate Studies chairs the Committee on Graduate Recruitment and Admissions, and is an ex-
officio member of the Curriculum Committee and of the Graduate Progress and Awards Committee (see 1.6.
below).

All graduate students are encouraged to consult the Director of Graduate Studies whenever they would
like to discuss any aspect of their experiences as graduate students in SIP.  Appointments may be made
directly with the DGS (sip-dgs@uiuc.edu).

1.6   The Graduate Progress and Awards Committee

The GPAC consists of at least three faculty members in addition to the Director of Graduate Studies,
who serves ex officio (but may not chair the committee).  The purpose of the committee is to evaluate current
graduate studentsÕ eligibility for merit-based awards and to oversee formal progress reviews of graduate
students.  In its review of graduate studentsÕ progress, the committee takes recommendations from the
appointed area review sub-committees.

StudentsÕ applications for departmental, FLB, LAS, or Graduate College grants and fellowships, such
as the Dissertation Travel Grant or the Dissertation Completion Grant, are evaluated and ranked by the
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members of the GPAC, who forward their recommendations to the Department Head.  When an individual
committee member has a clear conflict of interest in a competition, he or she is replaced by another faculty
member appointed by the Head for the purpose of judging that competition.

1.7   Financial Aid, Fellowships, and Grants

1.7.1   Teaching Assistantships

Financial support for all students is subject to annual review.  Renewal will be automatic for those who
demonstrate acceptable performance both as graduate students and as Teaching Assistants, as well as
satisfactory progress toward completion of the degree.  (See Appendix for information on TA duties and
responsibilities.)

1.7.1.1   Time Limits

1.  Students who enter with a B.A., and with no more than 1 semester of graduate course work, will be
supported for 2 years in the M.A. program through teaching assistantships and/or tuition and fee
waivers, assuming satisfactory progress.  Students entering with a B.A. should plan to take the M.A.
comprehensive examination no later than their fourth semester of study.

2.  Students who enter with an M.A. from another institution will be supported for 4 years toward the
Ph.D., assuming satisfactory progress.

3.  A student who completes the M.A. at the University of Illinois at Urbana-Champaign and
continues for a Ph.D. in this Department will be provided with a total of 6 years of support for
both graduate degrees, assuming satisfactory progress.

Support beyond the maximum periods indicated above may at times be granted to students, but always
subject to departmental resources and needs.  Such additional support should be requested through a written
petition the semester before it is needed; the request, which must be approved by the advisor, should be
forwarded to the DGS.

1.7.2   Research Assistantships

These are usually paid from funds obtained by faculty members in support of their research.  The
availability of these RA positions may therefore vary from year to year depending on faculty grants.
Appointments are arranged through discussions between faculty members and graduate students.

1.7.3   Graduate College Funding

Funding from the Graduate College is available on a competitive basis for presentation of papers at
professional meetings or for dissertation or pre-dissertation research.  Students do not apply directly to the
Graduate College for these grants and fellowships, but rather to the Department, where a preliminary
selection of applications is made for potential forwarding to the Graduate College competition.  In all cases,
requests must be accompanied by a description of the project, written in English, and turned in to SIP by the
departmental deadline.

Proposals must cogently and convincingly summarize the project in language that is precise but easily
accessible to a non-specialist reader.  Only persuasive and well-documented proposals will be forwarded to
the Graduate College for further competition, so students are strongly urged to seek the input of their
advisors before forwarding proposals to any competition.  Please be sure to allow sufficient time for your
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advisor to review and evaluate your proposal and for any necessary revisions to be made well in advance of
the Departmental deadline.

All proposals will be rated by the Departmental Graduate Progress and Awards Committee.  The top-
ranked requests will be forwarded to the Department Head, who will review them for final forwarding to the
Graduate College.  Typically, the Graduate College limits the number of applications that departments may
forward to no more than three.

1.7.3.1.   Conference Travel Grants

Students who have had a paper selected for presentation at a professional conference may apply to the
Graduate College for travel funds.  Graduate College Travel Grants are relatively modest (usually $60-$300
for domestic conferences) and are awarded on a competitive basis.  No student will be funded by the
Graduate College for conference travel more than once in any academic year.  Applications for Graduate
College Conference Travel Grants may be downloaded from http://www.grad.uiuc.edu.travelgrant.html, and
are also available from the Department and from the Graduate College in Room 206 Coble Hall, 801 South
Wright Street.  The Graduate College deadlines for application typically fall in late September (fall semester)
and late February (spring semester); these are announced on the Graduate College website (http:
//www.grad.uiuc.edu).  The Department deadline is 2 weeks earlier.

The guidelines outlined in 1.7.3.0 must be followed in the preparation of the proposal.  Typically, a
brief abstract (250-375 words) is required.  Proposals should be turned in to SIP before or on the
departmental deadline.

When sufficient funding is available, the Department considers proposals not forwarded to the
Graduate College for smaller grants

1.7.3.2   Dissertation Grants

Twice a year the Graduate College holds competitions for Dissertation Travel Grants (for exploring a
potential dissertation topic or for conducting dissertation research) and for On-Campus Dissertation Research
Fellowships (for those who have passed the prelims).  A competition for Dissertation Completion
Fellowships is also held in the spring; those who have passed their preliminary exams will be given
preference in this competition as well.  These competitions are announced on the Graduate College webpage
(http:// www.grad.uiuc.edu), as well as by e-mail to all graduate students and by written notices posted on the
department bulletin board.

The Graduate College issues explicit guidelines for the preparation of proposals for these grants; these
should be followed as closely as possible, in addition to the general Departmental guidelines outlined in
1.7.3.  It is especially important that applications for these very competitive grants be prepared in
consultation with the advisor and begun well in advance of the departmental deadline.

1.8   Petitions

Petitions are used to request waiver or modification of departmental or Graduate College requirements
and policies and to record information on a studentÕs permanent record in the Graduate College.  Most
petitions must be approved by the Department and then forwarded to the Graduate College for approval.
Others, such as requests to enroll in an Independent Study course, are handled within the department.

Petition forms, available online at http://www.grad.uiuc.edu/forms.html, should be filled out in
consultation with the advisor, who must sign the petition in the space provided and forward it to the DGS for
further approval.  In all cases, justifications for the requests must be clearly stated in the space provided on
the petition and all relevant documentation attached.
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1.9   Grievances

Most conflicts that arise in an academic setting can and should be resolved informally, without the aid
of formal grievance procedures.  When a graduate student believes he or she has been adversely affected by
an inappropriate action or decision on the part of a faculty or staff member, the first step should always be to
attempt to resolve the problem through discussion with the party perceived to have acted inappropriately.  In
order to produce a fruitful discussion, the student may also wish to consult with her or his advisor, the DGS,
or another trusted faculty member.  When informal discussions have not successfully resolved the issue, the
student should consult the Head of the Department.

A formal grievance may be initiated with a written statement to the Department Head, who will refer it
to the departmentÕs grievance committee.  (The departmental document, ÒPolicy and Procedures on
Grievances by Graduate StudentsÓ is included here in the Appendix.)  A student dissatisfied with the
department level result may appeal that decision to the Graduate College Grievance Committee.  The
Graduate College Grievance Policy is at http://www.grad.uiuc.edu/grievepolicies/GrievancePolicies.html.

1.10   Leaves of Absence

Students who must temporarily interrupt their graduate studies should alert the DGS, in writing, of the
need for a leave of absence, specifying the general reason and the projected date of return.  Graduate students
must petition the Graduate College for re-entry, first securing departmental approval.

Lapses in registration may carry serious consequences, including the loss of tuition waivers
accompanying assistantships.  T.A.s who resign their appointments before completing at least three-fourths
of the term may be required to pay the full amount of tuition and fees for that term.  International students
who leave campus must secure clearance from the Office of International Student Affairs.

For more information, see the Graduate College Handbook (available online at www.grad.uiuc.edu),
Sections IV.12 and VI.3.b.
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  2.0   REGISTRATION AND COURSES

2.1.   Graduate College Registration Requirements

The Graduate CollegeÕs Handbook for Graduate Students and Advisors stipulates that all graduate
students must maintain enrollment in at least 12 graduate hours per semester (or an equivalent combination
of graduate and undergraduate hours) in order to maintain full-time status.  It also warns that Òenrollment
below the minimum may jeopardize financial aid, progress toward a degree, loan deferment, or the visa
status of an international student.Ó  In addition, international students should note that U.S. immigration law
requires them to Òregister for fall and spring semesters. Therefore, after completing the required hours,
international students should register for zero or more hours of 599 until the thesis is depositedÓ (Section
IV.1.g).

The current Graduate College regulations regarding the definition of minimum full-time courseloads
vary according to the degree and type of financial aid the student holds, as follows:

1)  Graduate students with 25-67% assistantships, except those holding fellowships:
fall and spring terms:8 or more hours
Summer 1 term: 3 or more hours
Summer 2 term: 6 or more hours

2)  (a) Graduate students holding fellowships (regardless of whether the student holds a concurrent
assistantship) AND (b) graduate students with 1%-24% assistantships AND (c) graduate students
without assistantships AND (d) graduate students with Òstand-aloneÓ tuition waivers:
fall and spring terms: 12 or more hours
Summer 1 term: 3 or more hours
Summer 2 term: 6 or more hours

2.2.   Departmental Course Load Requirements

The Graduate College stipulates that individual programs may set higher requirements than those that it
specifies regarding full-time course-loads.  The requirements in SIP are as follows:

Students who have not completed coursework requirements and who hold fellowships and/or 25%-67%
assistantship appointments must not allow the number of graduate hours in which they are registered to drop
below the minimum for full-time student status as defined by the Graduate College.

Other students who need to maintain full-time status for reasons of student loans, visa status, etc.,
should remember that the Graduate College considers 8 hours to be the minimum credit load for
determination of full-time status for students carrying 25% to 67% teaching assistantships. Students holding
fellowships, students with 1%-24% assistantships, students without assistantships, and students with "stand-
alone" tuition waivers must maintain registration in at least 12 graduate hours during the regular semester in
order to be considered full-time by the Graduate College.

SIP graduate students who have not completed their coursework requirements and who hold
fellowships or 25% to 67% assistantship appointments will normally be considered to be making adequate
progress if they maintain registration for credit in 12 graduate hours per semester. An exception will be
granted for students required to take coursework in EIL; these students may maintain registration in 8
graduate hours per semester in addition to the EIL coursework.

When there are verifiable extenuating circumstances, and with the support of their advisors, students
who have completed their coursework requirements and who carry 25% to 67% assistantships (but no
fellowship) may petition the DGS for approval of reduced course loads.  During the semester in which the
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coursework requirement is completed, students with 24% to 67% assistantships (but no fellowship) may
maintain registration in 8 hours of graduate credit without petitioning the DGS for approval, if their advisors
approve.

During the semester in which they present M.A. exams, students holding fellowships, students with
1%-24% assistantships, students without assistantships, and students with "stand-alone" tuition waivers may
register on an S/U basis for four hours of SPAN 595, IF they have completed or are completing their
coursework requirement.  This course will be dedicated to study for exams.

Doctoral students may register in the number of hours of SIP 599 recommended by the advisor only
after they have completed their coursework requirements and are scheduled to take their preliminary exams.

2.3   Registration Procedures

All planned coursework must be approved by the studentÕs faculty advisor before the student registers.
Students register online for all classes at UIUC.  Links to the current UIUC Course Catalog and

registration instructions are available at http://www.oar.uiuc.edu/register/.
Students who register before consulting with their advisors may be asked to change their course

registration.

2.4   Breadth and Depth in Coursework

The SIP faculty feel that the preparation of its graduate students for university teaching and research
posts in Spanish, Italian, and Portuguese literature and linguistics should be characterized by breadth as well
as depth in coursework.  Breadth of preparation reflects an intellectual disposition; it also indicates a
candidate's potential to respond to concerns that surpass the limits of specialized research.  In sum, breadth
and depth of preparation better prepare the student as a future scholar and teacher.

Few departments across the country provide faculty members the opportunity to teach exclusively in
their areas of specialized research from the beginning of their professional careers.  Typically, new faculty
members, that is, recent Ph.D.s, will be expected to competently teach broad-ranging survey and introductory
core courses, as well as language courses.  In short, even those who may secure a position with specialized
teaching will also be asked to teach introductory courses outside their own area of specialization.

Search Committees that select job candidates will certainly be very interested in an applicant's Ph.D.
topic and specialized courses, but they will also be checking, very carefully, the breadth of the applicant's
preparation via the transcript, as well as the applicant's ability as a competent teacher of the language via
letters of reference, telephone calls to the Department, and teaching evaluations.

You are urged to take these factors into consideration as you plan your coursework over the next few
years and as you think about your future career.  The Ph.D. examinations are structured to permit you to
concentrate primarily in those areas most relevant to your research interests.  However, please be aware of
the risks such a narrow approach entails, and of the advantages of broadening the scope of your doctoral
studies.  No matter what areas you choose for your preliminary exams, it is important that your transcript
reflect several courses in each of the major areas of your discipline.
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  3.0   SATISFACTORY PROGRESS

3.1   Grade Point Average

All SIP graduate students must maintain a minimum grade-point average (GPA) of 3.0 (A=4.0).  If a
studentÕs GPA falls below the minimum after completion of 12 or more graduate hours of graded
coursework, it must be raised to at least 3.0 after the completion of an additional 12 graduate hours of graded
coursework, and must be maintained at or above the minimum thereafter.  Students failing to meet these
minimum GPA standards may be prohibited from further registration, and therefore, financial aid may be
rescinded.

Students should note that 3.0 is the absolute minimum GPA a student may maintain in order to
continue to register for classes, as outlined above.  However, students should note that consistent
maintenance of no more than the minimum GPA does not constitute satisfactory progress.  See section 3.3
below for more information.

3.2   Policy on EX Grades

EX grades for incomplete coursework should be requested only because of documentable emergencies,
such as serious personal health problems, death in the family, jury duty, etc.  An EX is reflected on the
studentÕs transcript; a pattern of corrected EXs on the transcript will suggest to most evaluators that the
student is not able to meet deadlines or to fulfill work commitments.  An EX should NOT be requested
simply because the student would like more time to finish assigned course work, or because additional time
would allow the student to produce a better term paper.
When considering a request for an EX, faculty may request appropriate documentation that an emergency
situation exists.

If the request for an EX grade is not approved, the instructor will assign a grade based on the student's
record relative to the entire body of work assigned in the class, including the final examination.  The grade
assigned may be a letter grade, or AB (Absent from the final exam without an acceptable excuse).  If not
changed by the instructor, the grade of AB counts as an F when calculating the GPA.

If the request is approved, student, instructor, and advisor should complete a departmental ÒGraduate
Student Request for a Grade of Incomplete (EX)Ó form available from the SIP webpage.  This form will be
kept in the studentÕs file.

An EX grade given in the fall term must be replaced by a letter grade no later than the Reading Day of
the spring term, and an EX grade given in the spring or summer term must be replaced by a letter grade no
later than the Reading Day of the fall term.  Failure to complete the work within this timeframe automatically
results in a grade of F by rule.  If the student does not maintain continuous enrollment, the excused grade
becomes an F by rule after one calendar year.

Students should plan their schedules very carefully in order to ensure that they will be able to
successfully complete all course requirements by the designated deadlines.

3.3   Criteria for determining satisfactory progress

Students will be considered to be making satisfactory progress if all of the following minimal criteria
are met:

1. Overall GPA is consistently above the minimum, 3.0.
2. The student has no outstanding EX grades from a previous semester, and no pattern of requesting

EX grades for reasons other than those outlined in 3.2 above;
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3. The student has consistently complied with departmental regulations regarding the maintenance of
a full-time course load, as outlined in 2.2 above;

4. The student is not encumbered from registration by the Graduate College and has not been put on
probationary or limited status by the Graduate College;

5, The student has consistently planned her or his coursework in consultation with the advisor, as
reflected on the Coursework Checklist;

6. The studentÕs overall ÒtimelineÓ for completion of the degree is commensurate with Graduate
College and departmental time limits for support.

It should be noted that a studentÕs progress may be reviewed at any time. If a student is judged not to be
making satisfactory progress, he or she will be notified by the Director of Graduate Studies according to the
policies established by the Graduate College. Continued unsatisfactory progress may result in revocation of
financial aid, change to limited status, and/or dismissal from the program.
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  4.0   COURSE AND THESIS CREDIT

4.1   Course Credits

UIUC Graduate courses are currently designated by a 400- or 500-level number (e.g., SPAN 510, ITAL
550, etc.).  Courses at the 500-level are designed exclusively for graduate students. Courses offered at the
400-level are open to graduate students and to advanced undergraduate students.  The number of hours
assigned to 400- and 500-level courses varies.  Degrees are awarded based on the total number of hours
completed and not total number of courses.

4.2   M.A. Required Hours

The M.A. degree requires 32 graduate hours of credit in formal coursework; the Graduate College
requires that at least twelve of these hours must be earned in 500-level courses.  Of the twelve hours of 500-
level coursework, four may be earned by completing SIP 571 (see below); the other two must be taken in the
major field (i.e. Hispanic/Italian/Portuguese literature or linguistics).  Courses taken as Independent Studies
(SIP 595) do not count for these purposes.
 Each SIP program determines its own coursework requirements.  Please consult the detailed program
descriptions in the Appendix for more details.  In addition, each student who is awarded a teaching
assistantship must successfully complete SIP 571 during the first semester of the assistantship (see "3.4 SIP
571").
  An M.A. thesis is not required.

Students are advised to select courses judiciously, in consultation with their advisors. (See Section 2.4.
ÒBreadth and Depth in Coursework").

Independent Study (595) courses do not normally count toward the 32 minimum required hours.
Exceptions may be made for the Italian and Portuguese sections.

4.3   Ph.D. Required Hours

The Ph.D. degree requires at least 64 hours of graduate credit beyond the M.A, of which at least 32
hours must be in formal coursework (i.e., 400- and 500- level courses) taken in residence on this campus.  It
should be kept in mind that the above required number of hours in coursework represents a minimum and
that students may be asked to take additional coursework if deemed necessary, usually in order to make up
entrance requirements.  (See individual program descriptions.)  Independent Study (595) courses do not
count toward the 32 minimum required hours of formal coursework, with the exceptions outlined in Section
4.2.  For the remaining hours, a student enrolls in 599 thesis credit once they have scheduled their
preliminary examinations.  In order to comply with U.S. immigration laws, international students should
register for zero or more hours of 599 until the thesis is deposited.

For additional information regarding your particular program within the department, see individual
program descriptions in this document.

4.4   SIP 571

SIP 571, "Proseminar in Foreign Language Teaching," is required of all new Teaching Assistants
whether they enter the Department at the M.A. or Ph.D. level.  The course carries four hours of graduate
credit and counts toward minimum coursework requirements.  Since this course provides essential training in
the methodology employed in SIP programs, as well as preparation fundamental to your professional
development, the requirement will not be waived for any reason.
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4.5   SIP 595 (Independent Study)

Special Topics SPAN 595, ITAL 595, and PORT 595 are electives designed primarily for Ph.D. level
students.  The intent of a 595 independent study is to pursue individualized work with a faculty member in
order to explore topics not offered in regular coursework.  Since independent work done under the 595 rubric
is supplemental to the student's overall requirements of 32 hours in formal coursework, it does not normally
count towards the minimum credit requirements, except as outlined in 4.2. above.

During the semester in which they present M.A. exams, students holding fellowships, students with
1%-24% assistantships, students without assistantships, and students with "stand-alone" tuition waivers may
register on an S/U basis for four hours of SPAN 595, IF they have completed or are completing their
coursework requirement.  This course will be dedicated to study for exams. Ph.D. students who have
completed their formal coursework may register for 595 (Independent Study) with their thesis advisor and/or
other faculty member in order to prepare for the preliminary exams and to draft their thesis proposal.

Before the student registers for SIP 595, the student and faculty instructor must complete a
departmental Petition for Approval of 595 Special Topics (Independent Study) form detailing the nature of
the study, proposed readings, and the method of evaluation.  [See Appendix: ÒPetition for Approval of 595
Special Topics (Independent Study)".]  This petition must be completed and approved by the DGS and the
Department Head no later than the second week of classes.  The purpose of the petition is to provide a record
of research done under the SIP 595 rubric.

4.6   Registration in SIP 599

Doctoral students may register for SIP 599 Thesis Research after a faculty member has agreed to
supervise the student's dissertation and they are ready to schedule their preliminary exams. Once credit
requirements have been satisfied and the preliminary exams have been scheduled, international students
MUST register for at least 0 hours of 599 until the thesis is deposited, in order to comply with U.S.
immigration regulations.

4.7   Transfer Credit

4.7.1   M.A. Students
The Graduate College allows students enrolled in an M.A. curriculum to transfer up to 12 hours of

graduate-level coursework with grades of A or B from other institutions.  Students must complete the
Graduate College petition form and obtain departmental approval for the transfer before the Graduate
College will consider it.  The Graduate College will not approve transfer credit for coursework applied
toward any other degree.

4.7.2.   Ph.D. Students

Students enrolled in a Ph.D. program must complete all 64 hours at the University of Illinois (see "4.3
Ph.D. Required Hours").  The Graduate College does not accept transfer credits at the doctoral level.  The
Department, however, considers prior coursework when advising a doctoral student's plan of study.

4.8   Exam Reading Lists

4.8.1   M.A. Exam Reading Lists
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M.A. Exam Reading Lists are available for most areas on the SIP webpage.  Students are encouraged to
consult the reading lists immediately upon arrival on campus, in order to better plan their coursework.

4.8.2.   Ph.D.  Exam Reading Lists

Ph.D. reading lists are made up by individual students in consultation with their advisors and
committee members.  Students must finalize their reading lists for all exam areas by the end of the semester
before their prelim examination dates (see section 5.4.2).
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  5.0   EXAMINATIONS AND OTHER PROGRAM REQUIREMENTS

5.1   M.A. Examinations

The Masters Examination consists of 3 written examinations for Spanish and 4 written examinations
for Italian and Portuguese, each part of which is of 2 hours duration.  The examinations are administered on
2 consecutive Fridays in March (usually just after spring break) from 10:00 a.m.-12:00 noon and from 2:00
p.m.-4:00 p.m.  Exact dates of the M.A. exams are announced during the fall semester.

Before registering for the M.A. exams, each student should meet with their advisor in order to review
the studentÕs file to confirm that all coursework requirements will have been fulfilled by the end of the
semester in which exams are taken.

In order to register for the M.A. examination, a student must fill out the appropriate departmental
request form and specify the 3  or 4 examination areas (see Appendix A: ÒRequest to Schedule M.A. Exam").
This request must be approved by the advisor and submitted to the Graduate Student Services Office at least
three weeks before the first exam date.  Exam results are usually available by the end of the spring semester.
Under normal circumstances, students should plan to take the M.A. Examination during the fourth semester
of studies.

5.1.1   Evaluation

Each individual examination will be weighted equally and graded using the following system:

A+ (4.00) B+ (3.33) C+ (2.33) D+ (1.33)

A (4.00) B (3.00) C (2.00) D (1.00) F (0)

AÐ (3.67) BÐ (2.67) CÐ (1.67) DÐ (.067)

For each exam, the scores of individual faculty evaluators will be averaged.
To pass the M.A. examination, a student must earn a minimum of 9 points total (for 3 exams) or 12

points total (for 4 exams), and earn no more than one C grade.  For example, A (4.0) + B (3.0) + C (2.0) = 9
points = pass, but A + B + D = 8 points = no pass.  In the event that a student fails to earn the minimum
number of points, one retake per examination area will be allowed.  Note that all retakes must be completed
concurrently and within one year of the original examination date.  Students must re-take exams within the
original fields.  (See Appendix A:  "M.A. Examination Results").

5.1.2   Internal Admission to the Ph.D. Program

To be admitted to the Ph.D. program, SIP M.A. students must apply to the doctoral program during
their last year of study, although they need not pay a new application fee.  The only new document a student
must produce in order to apply to continue from the  M. A. to the Ph. D. program is a clear Statement of
Purpose and a writing sample; i.e., research paper.  The studentÕs file will be evaluated by all regular
members of the graduate faculty who teach in the studentÕs general area of study (e.g. Hispanic literatures).
The area facultyÕs recommendation regarding admission to the doctoral program is presented to the Graduate
Admissions Committee for a final decision.

The Statement of Purpose, which should occupy no more than 2 double-spaced pages, should outline
the areas of research interest, provide a thoughtful rationale for the significance of the proposed doctoral
research, and explain how the research areas may best be explored within this particular Department.  The
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Statement is by no means to be interpreted as a binding contract or a draft for a dissertation proposal; rather,
it is designed to demonstrate seriousness of purpose and intellectual maturity. The Statement of Purpose and
the writing sample should be forwarded to the Graduate Student Services Office (3070 FLB) by the same
deadline followed by non-departmental prospective students.  (Electronic submission is fine.)

In making the admissions decision, the Graduate Admissions Committee will consider the following:

1. The studentÕs statement of purpose;
2. Assessment by the area faculty of the studentÕs performance and potential to succeed in our

doctoral program;
3. The grade record to date;
4. A writing sample (i.e., research paper).

Admissions decisions should be conveyed by the DGS to internal doctoral applicants at the same time
as to outside applicants pending the results of the MA exams.

5.2   Stages of the Doctoral Program

The Graduate College divides all doctoral programs into three separate stages, as follows:

Stage I:  The M. A. degree or equivalent.  At the end of Stage I, the progress of each doctoral student
must be formally evaluated by the Department and the result of the evaluation communicated to the
student in writing. This review must take place no later than the end of the second year of doctoral
study; in SIP, it takes place at the end of the first year.  Minimal evaluation criteria are listed in Section
3.3.  The review may result in one of three decisions:

a. StudentÕs progress is satisfactory; the student may continue in the program and proceed to Stage
II;

b. The student may continue in the program on probationary status, in which case another review
will take place at the end of the third semester of doctoral work;

c. The student may not continue in the program.

Stage II :  One or more additional years of coursework and research carried out in preparation for the
preliminary exams and fulfillment of any other program requirements.  A SIP student leaves Stage II
and proceeds to Stage III (ABD status) after having successfully fulfilled all program requirements
(including the language requirement, if applicable), passed the preliminary examinations (both written
and oral), and successfully defended the dissertation proposal.

Stage III  (more commonly known as ÒABDÐÑAll But DissertationÓ): Research and other activities
culminating in the deposit of the approved dissertation and the final oral defense of the dissertation.
See criteria above for admission to Stage III status.

5.3   Ph.D. Foreign Language Requirement

Students in all SIP doctoral programs except SLATE must demonstrate reading proficiency in TWO
languages besides the foreign language of specialization (not including English).  Proficiency may be
demonstrated in several ways, including:

a. Successful completion (with grade of B or better) of two graduate courses designated as ÒReading
Knowledge for Graduate Students.Ó  (Note that these courses do NOT earn graduate credit.)
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b. Passing a reading proficiency exam administered departmentally (for example, both the French
Department and the Department of Germanic Studies administer reading proficiency exams).

c. Successful completion of advanced college-level coursework in the language (e.g: coursework done
at an institution where the dominant language of instruction is not English or the language of
specialization).

It is important that the fulfillment of this requirement be documented in the studentÕs file, e.g. by
entries on the transcript, written correspondence from the DGS, written records of results of proficiency
exams, etc.  Fulfillment of this requirement should also be recorded on the Coursework Checklist and
confirmed by the DGS before the student may proceed to Stage III of doctoral studies.

Students may opt to substitute one language with three courses, successfully completed with a grade of
B or better, constituting an additional Òoutside field.Ó  For these purposes, an Òoutside fieldÓ is defined as one
not normally covered by regular departmental coursework or standard exam fields.  For instance, courses
taken in fulfillment of the WomenÕs Studies Graduate Minor would constitute an outside field; courses taken
in Hispanic Morphology would not.  Such substitution must be requested in writing, approved by the advisor
and the DGS, and documented on the transcript.

The Languages requirement must be fulfilled before a student may proceed to Stage III of the doctoral
program (ABD status).

5.4   Ph.D. Preliminary Examinations

5.4.1   General Information, and Committee Formation

The Graduate College requires that each doctoral student undergo a preliminary examination or some
other review of progress at the end of Stage II of the doctoral program (i.e. when coursework requirements
have been fulfilled).  Along with the dissertation proposal, the preliminary examinations serve as a bridge
between Stage II of the doctoral program, during which coursework requirements are fulfilled; and Stage III,
better known as the A[ ll] B[ut] D[issertation] stage. As such, the preliminary examinations are intended to
gauge whether a student is prepared to begin work on the dissertation proposal, as well as to help the student
to begin that work. All three exam areas should work together to create an intellectually coherent field of
scholarly pursuit, but, together, they should also demonstrate versatility and scholarly competence in a field
of study that extends beyond the specific topic of the dissertation.

The preliminary examinations are administered by the studentÕs Examination Committee.  The
Graduate College specifies the following requirements for the formation of the Examination Committee and
the dissertation committee:

a. The committee must have at least 4 faculty members;
b. At least three of the committee members must be current members of the Graduate Faculty;
c. At least two members of the committee must be tenured;
d. The Chair of the committee must be a member of the Graduate Faculty.

In addition, SIP requires the following:

e. At least two members of the committee must be current members of the UIUC SIP faculty.

The Examination Committee is formed by the student in consultation with the advisor. The members of
the Examination Committee may serve on the dissertation committee, but the composition may also change.
Typically, the advisor serves as the Chair of the Examination Committee, and then as the dissertation
director, but these three roles may also be played by different faculty members.
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Preliminary and final examinations must be planned well in advance, in close consultation with all
committee members; exam dates must be agreed upon by all affected faculty members. A student must
complete all prelim exams within one semester (i.e., within a 15 week timeframe).   Students should plan to
finish their last written exam by at least one month before the end of the semester, in order to allow time for
faculty to evaluate the exams, to determine whether the student may proceed to the oral exam, and to
schedule the oral exam to take place before the end of the semester.  Students should not expect to schedule
any part of the preliminary or final examinations once the fall or spring semester has ended, or during
University holidays or vacations.

5.4.2.   General procedure

Once a student has determined a potential dissertation topic, and a faculty member has tentatively
agreed to direct the dissertation, the student will confer with the advisor in order to identify potential
members of the examination and dissertation committees.  The student then will draw up a short description
of the proposed project, attaching relevant bibliography.  The text of the Project Description should not fill
more than ten double-spaced pages. With the advisorÕs approval, this description will be circulated to all
potential exam and dissertation committee members.

The student will confer with all members of the proposed committee in order to ascertain their
willingness to serve on the committee, and to determine the three areas in which she or he will be examined.
(See the section ÒExam StructureÓ below for a detailed explanation of the structure of the exam areas.)

Definitive reading lists for each exam area will then be constructed by the student and the faculty
member(s) responsible for each exam area.  Reading lists, which may be based on the bibliography attached
to the short Project Description, must be finalized by the end of the semester before exams will be taken. The
written exams will be based upon these reading lists. The student will have one week to complete each exam
at home, and will be expected to attach an appropriately-formatted bibliography of all works referred to in
the exam answer.

Only committee members will participate in the writing and grading of the exams. Each exam should
be read by at least two committee members. Once all exams are completed, the entire exam committee is to
meet in three weeks, either in person or electronically, to discuss its evaluation of each exam and the grade to
be assigned to each exam (pass, rewrite, or fail).  The decision of the committee must be unanimous.  All re-
writes must be completed by the end of the next semester.  The DGS will communicate the grades on all
exams to the student.   The committee chair will provide a written summary of the committeeÕs feedback to
the student (with copy to all committee members).  The written feedback should include committee
membersÕ comments on the exams, as well as an explanation of the grade on each exam.  In cases of
outstanding performance on all three exams, the committee may elect to recommend that the studentÕs
performance on the written exams be awarded the designation ÒWith Honors.Ó

Once the student has passed all three written exams, she or he proceeds to the preparation and defense
of the dissertation proposal. (See section 6.2.1. for more information on the dissertation proposal.)
Immediately following the proposal defense, the committee decides on one of the following outcomes: a)
pass (the student is ready to begin writing the dissertation); b) re-examination (the student is not ready to
begin writing the dissertation and needs to re-write the proposal and defend it again); 3) failure.

Successful performance on the dissertation proposal defense marks the end of Stage II and the entry
into Stage III of the doctoral program

5.4.3. General Prelim Exam Structure for All SIP Doctoral Programs

Three written exams, as follows:

1. One exam focused on the dissertation topic and the theoretical readings to be used in the
dissertation.  The purpose of this exam is to gauge whether the student has read and thought
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carefully enough about the proposed dissertation topic to begin the drafting of the dissertation
proposal.  Ideally, this exam will serve as a starting point for the writing of that document.

2. One exam in the general field of the dissertation topic, as defined by the profession.  This exam
should demonstrate that the projected dissertation topic is well situated within a secure knowledge
of the general field that will define the studentÕs area of professional specialization.

3. One exam on a related field.  The third exam is intended to contribute to the studentÕs preparation
for the dissertation, while also reflecting intellectual breadth.  As such, it must address an area of
study outside the immediate field of the proposed dissertation topic, and the general field to which
it belongs (i.e. exams 1 and 2 above).  In most instances, this will be another geographical area, a
different chronological period, or another field within the discipline.

Exam fields are defined as follows for students in SIP literature/culture programs and in  linguistics
programs, respectively:

SIP literature/culture programs (Hispanic Literatures, Portuguese Literature, Italian Literature):

1. exam on dissertation topic and the theoretical readings to be used in dissertation
2. exam in  all literary genres of  the literary/historical period (as defined by the profession at large)

corresponding to the dissertation topic
3. exam on a different period, a different geographical area, or a different field within the discipline

than those covered in exams 1 and 2

SIP linguistics programs (Hispanic or Italian Linguistics, including SLATE; Romance Linguistics):

1. exam on dissertation topic and the specific  linguistic theory to be used in dissertation
2. exam on general area of linguistics in which dissertation topic falls
3. exam on another area of linguistics, not  covered in  exams 1 or 2.

5.4.4.   Paperwork for Prelims

The paperwork involved in the scheduling and evaluation of the written prelims is as follows:

1. The student and advisor complete and sign the "Ph.D. Coursework Checklist" (available from the
SIP webpage) and forward it to the Director of Graduate Studies for final approval.  This should be
done several weeks before the first exam is scheduled, and ideally the semester before. This will
allow time to make sure all program requirements have been fulfilled before the exams are
scheduled.

2. In consultation with the advisor and with all members of the prelim committee, the student
determines the dates on which each of the three exams is to administered.  (The student will be
given one calendar week to complete each prelim exam at home.) Students should not expect to
schedule any part of the preliminary or final examinations once the fall or spring semester has
ended, or during University holidays or vacations.  The student then completes the ÒRequest to
Schedule Ph.D. ExamÓ form available from the SIP webpage, which is then approved by the
advisor and returned to the departmental Graduate Student Services Office (3070 FLB). [See
Appendix.)  Once exams are scheduled, changes can only be made if agreed to by all affected
members of the Examination Committee.  The Chair of the committee must notify the Graduate
Student Services Office (3070 FLB) in writing of any changes.
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3. Written examinations are evaluated by committee members and one of the following outcomes is
assigned for each exam: PASS, REWRITE the exam [or a portion of the exam]; or FAIL, without an
opportunity to rewrite the exam.  Outcomes of the three exams are communicated by the prelim
committee chair to the Director of Graduate Studies on the PhD Written Preliminary Examination
Results form.  (See Appendix.)  All re-writes must be completed before the end of the following
semester.
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  6.0   THE DISSERTATION (Stage III)

6.1   The Dissertation Committee
As noted in 5.4.l above, the members of the Examination Committee may also serve as the Dissertation

Committee, but this is not mandatory.  Students who, in consultation with their advisors, decide to change
the composition of the Examination Committee for the purposes of dissertation must adhere to the guidelines
established by the Graduate College and the Department:  the committee must have at least four voting
members, of whom at least three must be current members of the Graduate Faculty, at least two must be
tenured, and at least two must be current members of the SIP faculty.  In addition, the Chair of the
Dissertation Committee must be a current member of the Graduate Faculty.

Students who change the composition of their committees should, in consultation with their advisors,
fill out a new ÒRequest for Appointment of Doctoral Examination CommitteeÓ form (available from the
Graduate Student Services Office) in order to record the change.  In regard to the selection of faculty
members for the dissertation committee, the Graduate College notes that committee members Òshould be
chosen for their expertise in the studentÕs research area, but may also be chosen to give diversity in
viewpoint, methodology, or academic disciplineÓ (Handbook, VII.7).  This may be achieved, for instance, by
including faculty members from other sub-disciplines within the department or from other departments, or
faculty members who represent theoretical or methodological orientations different from those represented in
the dissertation.

6.2   Dissertation Proposal and Defense

6.2.1   The Proposal

The proposal should be prepared under the guidance of the Dissertation Director.  Each departmental
program sets its own specific guidelines and requirements for the dissertation proposal.  Students should
consult with their advisors regarding these guidelines.  What follows is a general description of expectations
for the dissertation proposal.

The author of a successful dissertation proposal poses, as clearly as possible, the research question(s) to
be addressed in the dissertation, and provides a coherent and convincing rationale for the significance of the
proposed research.  She or he places the research question within the context of existing scholarship,
indicating the original contribution the project will make to this scholarship.  The author explains what
methodology (or theoretical orientation) will be used in order to approach and explore the research questions
and why this methodology has been chosen.  Crucially, the author states a clear position on the central issue
to be explored, which sets apart his or her initial perception of the problem from those advanced in previous
research.

An annotated outline of the projected chapters of the dissertation is very useful in that it not only
indicates the scope of the project, but also traces the logic to be followed in exploring the research question.
A preliminary bibliography is typically attached to the proposal; this may include not only works already
consulted, but also works not yet read but which promise to prove relevant and useful.  The relevance of each
work cited in the bibliography should be clarified in the proposal.

Appropriate length of successful proposals varies; students should confer with their Dissertation
Directors about this.  Typically, however, successful proposals consist of about 15-25 double-spaced pages,
not including bibliography.

The dissertation proposal should demonstrate that the author has thought carefully and read widely and
intelligently about the proposed project.  It should persuade the reader of the significance, if not the urgency,
of the project.  The reader should also be convinced that the project can capably be carried out within the
year or so normally dedicated to the dissertation.
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The proposal, however, is not to be confused with the dissertation abstract, which is written once the
dissertation is completed and which succinctly summarizes the conclusions reached in the dissertation.  In
the dissertation proposal, typically the emphasis is on questions asked and on ways to form or consider
answers to those questionsÑnot on the authorÕs answers themselves.

6.2.2   The Proposal Defense:  Procedure

The student must consult with each member of the dissertation committee in order to set a tentative
date for the proposal defense.  Students should not expect to schedule the proposal defense to take place after
the fall or spring semester has ended, or during University holidays or vacations.

At least 15 working days (3 weeks) before the proposal defense date, the Dissertation Director and
student must complete the relevant areas on the ÒRequest to Schedule Ph.D. Exam,Ó available from the SIP
webpage, and forward it to the Graduate Student Services Office.

When planning the date for the defense, itÕs important to keep in mind that each member of the
Dissertation Committee should receive a copy of the final version of the proposal at least 10 working days
(two weeks) before the scheduled proposal defense.  Some committee members may require more time to
read and evaluate the proposal.  The dissertation director must approve the final version of the proposal
before it can be distributed to committee members, so the student should plan to give the director an initial
draft of the proposal well in advance of the targeted defense date.  Many students also find it useful to
discuss the proposed research with individual committee members before the defense.

The dissertation proposal defense serves as the first formal meeting of the dissertation committee.  In
most cases, the committee will not meet again until the final examination (the defense of the dissertation).
As such, it provides the student and the committee members with an opportunity to meet to discuss the
proposed dissertation project in detail.  The student may elaborate on the proposed plans, and committee
members may suggest, or request, productive modifications of the plan set out in the proposal.  In this sense,
the student ÒdefendsÓ the proposed project, but the exercise is most productive when viewed as an
opportunity for the student to receive intensive feedback and guidance.

On the day of the proposal defense, the Dissertation Director should retrieve the DepartmentÕs
Dissertation Proposal Defense Results Form from the Graduate Student Services Office.  Upon completion
of the proposal defense, the Committee uses the departmental Dissertation Proposal Defense Results form to
record the outcome of the defense:  PASS (the student is ready to begin writing of the dissertation with the
modifications agreed upon during the proposal defense); or REWRITE (the student is not ready to begin
writing the dissertation and must revise the proposal and defend the new version).  When the student is
required to rewrite the proposal, the committee must agree upon a date for the REEXAMINATION.

Upon successful completion of the dissertation proposal defense, the student proceeds to Stage III of
doctoral study, assuming that all other program requirements have been fulfilled.

6.3   Ph.D. Final Examination (Dissertation Defense)

A Final Examination (also referred to as the "dissertation defense") evaluates a Ph.D. candidate's ability
to conduct advanced research as demonstrated by a completed Ph.D. thesis.  The Final Examination is
conducted by the complete Dissertation Committee.

6.3.1   Procedure

The standard procedures for Final Examination are as follows:

1. When the Dissertation Director has determined that the dissertation is nearing completion, the
Director and student should consult with all committee members in order to determine a mutually
agreeable defense date.  When scheduling the defense (or the Final Examination), it should be kept
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in mind that the Dissertation Director must approve the final version of the dissertation before it can
be distributed to committee members; and that a complete copy of the final version of the
dissertation must be provided to all committee members at least 30 days (four weeks)Ñexcluding
Winter Break--before the scheduled defense.  Some committee members may require more time for
the reading and evaluation of the final version of the dissertation. Students should not expect to
schedule the final examination to take place after the fall or spring semester has ended, or during
University holidays or vacations.

2, Once a defense date has been set, the student and advisor should complete the relevant areas on the
ÒRequest to Schedule Ph.D. Exam,Ó available from the SIP web page. This form is used not only to
record the composition of the dissertation committee, but also to indicate the date and time of
defense and the thesis title.  This form must be deposited in the Graduate Student Services Office at
least 15 working days (three weeks) before the defense date in order for the final examination
papers to arrive from the Graduate College on time.

3. A minimum period of 2 hours is scheduled for the defense.  On the day of the defense, the
Dissertation Director retrieves the appropriate paperwork from the Graduate Student Services
Office (3070 FLB).  Upon completion of the defense, the Committee determines whether the
candidate has successfully passed, must resubmit and defend the dissertation within 6 months, or
fails the defense.  The Committee completes and signs the Graduate College's Certificate of Result
of Final Examination for the Doctoral Degree form, which is then forwarded to the Graduate
College for recording.  When the dissertation has been accepted by the Committee in final form, the
committee members sign the three Red-Bordered Forms, which remain in the studentÕs file in the
Graduate Studies Office until the student requests them when depositing the thesis.

It should be noted that a Ph.D. candidate must be registered during the term in which the final
examination (dissertation defense) takes place, even in the rare case that the defense is held during the
summer. Petitions for registration in absentia for the term in which the final examination is held will be
accepted from students who have passed the preliminary examination, completed the credit requirement, and
who have left campus and are making no use of University facilities. The Graduate College will ordinarily
approve these petitions for students who fulfill all of the above conditions.  For more information, see
Section VII.6 of the Graduate College Handbook.
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  7.0   RESEARCH PROJECTS

7.1   Permission to Use Human Subjects

Because the use of human subjects in research is a privilege that should be carefully exercised, with
proper regard for subject confidentiality, ethical practices, and regulatory oversight, each proposed project
must be closely reviewed and then approved before the research is undertaken.  All SIP graduate students
who propose to undertake research projects of any size or scope involving human subjects must submit a
completed "IRB-1 Application for Use of Human Subjects in Research" well before the projected date to
begin data collection (three weeks is a bare minimum).  The IRB-1 form is available on the IRB web site
(http://www.irb.uiuc.edu/).  The application must include a description of the research, as well as copies of
the consent form(s) and any measures to be used.  If the research is not externally funded and does not pose
more than a minimal risk of harm to participants, the completed application can be reviewed by our
departmental IRB representative, Prof. Silvina Montrul.  If the research is externally funded or involves more
than minimal risk, it should be submitted to the campus IRB at the address shown on the IRB-1 form.
Students may wish to consult the IRB web site for more information and for deadlines for submitting
applications to the campus IRB.  Graduate students should feel free to consult with Prof. Montrul should they
have any questions about IRB applications or about the use of human subjects in their research.

7.2   Procedures for the Use of SIP Students as Research Subjects

If the research involves data collection in the classroom, the researcher must obtain permission not only
from the IRB (see 7.1 above), but also from the Director of the relevant Basic Language program or from the
faculty member supervising the course (for courses at the 200 level or above).  In order to receive full
consideration, requests should be made in writing by August 1 for data collection during the fall semester, by
December 10 for data collection during the spring semester, and by May 5 for data collection during the
summer session.

No student will be permitted to begin data collection until the Application for Use of Human Subjects
in Research has been approved by the IRB.  Students should not schedule their data collection until they have
received written permission from the Director or course supervisor.
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  8.0   SIP COLLOQUIA, LECTURES, ETC.

Each semester, the Director of Graduate Studies organizes a Graduate Student Colloquium in which
students present their original research.  The Colloquium is designed to provide a mechanism whereby the
entire SIP community may learn more about the research carried out by SIP graduate students.  Students who
plan to present papers at professional conferences are especially encouraged to use the Colloquium as an
opportunity to practice their presentations in a supportive environment.  The Department also sponsors a
Faculty Lectures series, usually held in the spring semester, in which members of the SIP faculty present
their research.

In addition, SIP regularly invites speakers from outside the University to address the Department,
whether as part of their campus interviews for advertised positions, or simply as invited guests.  These
lectures provide Department members with an important opportunity to learn first-hand about scholarship
and creative work in the profession as a whole, as well as to meet some very interesting people.  Graduate
students, in particular, are provided with models of professional lectures that may form an important part of
their own professional training.

All graduate students are strongly encouraged to attend as many of these events as possible.
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  9.0   SIP GRADUATE ORGANIZATION (SIPGO)

SIPGO encourages all new and returning SIP graduate students to contribute their time, interests and
talents to the development of the Department.

9.1   Purpose and Structure

SIPGO was formed for the purpose of representing the interests of our graduate students.  SIPGO is
governed by a committee of graduate students from the Department.  This governing committee consists of
M.A. and Ph.D. students in Spanish, Italian, and Portuguese in Formal and Applied Linguistics as well as
Literature.  Every effort is made to assure proportional representation by language and program.  The
Department Head and the DGS regularly consult with the governing committee regarding curricula, policies,
and other matters pertaining to graduate studies.

9.2   Elections and Procedures

Elections for the SIPGO governing committee are directed by the outgoing committee, which solicits
nominations for new governing committee members.  All nominees' names are placed on a ballot according
to their language and/or program.  Candidates receiving the highest number of votes in each division are
elected to the governing committee.  When no candidate is nominated to represent a particular language or
program, the candidate receiving the next highest number of votes is elected.

The SIPGO governing committee facilitates the formation of special interest committees and the
election of graduate students to faculty committees.  Special interest committees address a wide variety of
issues such as sexual harassment, course selection, and various department policies.  Any graduate student in
the Department may propose an issue to be addressed by a special interest committee.  Whenever possible, a
member of the governing committee will chair each special interest committee.

Some faculty committees rely on the participation of one or more graduate students.  The SIPGO
governing committee facilitates the nomination of these graduate students to faculty committees.  Qualified
candidates' names are included on a ballot which is distributed to all SIP graduate students for a vote.

9.3   Meetings

The SIPGO governing committee meets on an ad hoc basis, on the average of once per month.  It calls
general meetings of SIPGO to discuss elections and committee formation, as well as other relevant issues.
Special interest committees meet independently to address their particular concerns.  The chair of each
special interest committee then reports to the governing committee.
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  10.0   IMPORTANT DEADLINES AND DATES IN THE DEPARTMENT

10.1   Program Deadlines

M.A. exams:  2 Fridays immediately following spring break; dates to be announced.

Ph.D. reading lists:  Approved by professors no later than the end of the semester prior to the exam date.

Application for admission to Ph.D. (Internal):  at least fifteen working days before the first scheduled MA
exam

Dissertation Proposal Defense: Defense should be scheduled at least 15 working days (3 weeks) before the
proposed date.

Final version of the proposal must be distributed to all committee members at least 10 working days
(two weeks) before the proposed defense date.

Dissertation Defense (Final Examination):  Should be scheduled at least 15 working days (3 weeks) before
the proposed defense date.

A finished copy of the final version of the dissertation, approved by the Dissertation Director, should
be in the hands of all committee members at least 15 working days (3 weeks) before the proposed defense
date.

10.2   Department Deadlines for Submission of Graduate College Grant and Fellowship applications

Exact deadlines will be announced via email and posted on the Graduate College website (http://www.grad.uiuc.edu).

Beginning of the semester:  Dissertation Travel Grant applications

September:   Conference Travel Grant application

November: On-Campus Dissertation Research Grant applications

late February/early March: Dissertation Travel Grant applications
late March/early April:  Dissertation Completion Fellowship applications  late April/early May:   On-
Campus Dissertation Research Grant applications

10.3   Grad Calendar Dates

Please see the latest Graduate College Academic Calendar at http://www.grad.uiuc.edu/calendar.html
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UNIVERSITY OF ILLINOIS AT URBANA-CHAMPAIGN
DEPARTMENT OF SPANISH, ITALIAN, AND PORTUGUESE

GRADUATE DEGREE PROGRAM DESCRIPTION
SPANISH

REQUIREMENTS FOR M.A. - HISPANIC LINGUISTICS

The goal of the M.A. program is to provide breadth in the various areas of Hispanic Linguistics.
Course requirements for the program include the following:  (1) a minimum of 32 graduate hours as
prescribed by the Graduate College; (2) a minimum of two 500 level courses in Hispanic Linguistics; (3) and
one course in each of the following areas:

A. Spanish syntax
B. Spanish phonology
C. Spanish morphology
D. Spanish sociolinguistics and dialectology
E. Spanish historical linguistics
F. Second language acquisition theory and research

In addition to the above course requirements, students must successfully complete a set of M.A.
comprehensive examinations.  The M.A. examination consists of three sections.  Students, in consultation
with their major advisor, will choose three of the areas from A-F above and will take a two-hour exam on
each area for a total of six-hours. At least one exam area must be from A-C and at least one exam area must
be from D-F.

Each section of the exam will be weighted equally and graded according to the standard University of
Illinois grading system: A+/A = 4 points, A- = 3.667 points, B+ = 3.333 points, B = 3.0 points, B- = 2.667
points, C+ = 2.333 points, and so on.  To be awarded the M.A., students must pass all three exam areas with
a combined total of 9 pts (B average) with no grade lower than "C" and must be recommended for the degree
by the faculty.  One retake per exam area will be allowed in order to bring the final result up to the minimum
combined grade of 9 points.  Students seeking retakes in more than one area must complete the retakes at the
same time, that is, during the same examination period; retakes may not be "spread out" over time.  (See the
current Guidelines for Graduate Students.)

Reading lists for the M.A. in Hispanic Linguistics are available from the SIP webpage.
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UNIVERSITY OF ILLINOIS AT URBANA-CHAMPAIGN
DEPARTMENT OF SPANISH, ITALIAN, AND PORTUGUESE

GRADUATE DEGREE PROGRAM DESCRIPTION
SPANISH

REQUIREMENTS FOR M.A. - HISPANIC LITERATURES

The goal of the M.A. program is to provide breadth in the various areas of Hispanic Literatures as well
as develop the student's ability to interpret and analyze literature.  In addition, students with teaching
assistantships receive college-level language teaching skills and experience.  Course requirements for the
program include the following:  (1) a minimum of 32 graduate hours as prescribed by the Graduate College;
(2) a minimum of two 500 level courses in Hispanic Literatures; (3) and one course in each  of the following
areas:

A. Medieval Literature
B. Golden Age Literature
C. Modern Peninsular Literature
D. Spanish American Literature I (pre-Colombian-1810)
E. Spanish American Literature II (1810-1920)
F. Spanish American Literature III (1920-present)

In addition to the above course requirements, students must successfully complete a set of M.A.
comprehensive examinations.  The M.A. examination consists of three sections.  Students, in consultation
with their advisors, will choose three areas in which to be examined, as follows:

Among the three exams:

a)   one area must be chosen from Group 1 and one from Group 2;
b)   the third exam may  be chosen from either group;
c) at least two geographical areas (Spain/Spanish America/U.S.) must be represented.

GROUP 1: (Peninsular, up to 17th century; Spanish-American and Latino/a, up to early 19th-century)

1. Medieval Spanish
2. Early Modern (Golden Age) Spanish Peninsular
3. Colonial Latina/o (effective when courses have been administratively approved and offered)
4. Colonial Spanish-American

GROUP 2 (from 18th-century Peninsular and early 19th-century Spanish-American and Latino/a, up to
the 20th century)

1. 18th and 19th century Spanish Peninsular
2. 19th-century Latino/a (effective when courses have been administratively approved and offered)
3. 19th-century Spanish-American
4. 20th-century Spanish Peninsular
5. 20th-century Latino/a (effective when courses have been administratively approved and offered)
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6. 20th-century Spanish American

 Reading lists for the M.A. in Hispanic Literatures are available from the SIP webpage.
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UNIVERSITY OF ILLINOIS AT URBANA-CHAMPAIGN
DEPARTMENT OF SPANISH, ITALIAN, AND PORTUGUESE

GRADUATE DEGREE PROGRAM DESCRIPTION
SPANISH

REQUIREMENTS FOR PH.D. - HISPANIC LINGUISTICS

Entrance Requirements

Students pursuing the Ph.D. in Hispanic Linguistics in the Department of Spanish, Italian & Portuguese
are expected to have the equivalent of a Master's Degree in formal or applied linguistics with appropriate
Master's level coursework in the following areas:

1. Syntax (in the language of specialization)
2. Phonology (in the language of specialization)
3. Morphology (in the language of specialization)
4. Historical linguistics or dialectology (in the language of specialization)
5. Introduction to Linguistic Analysis (e.g., LING 400)
6. Introduction to Second Language Acquisition Theory and Research (e.g., equivalent of

SPAN 489 or SPAN 580)

The Department recognizes that not all institutions offer courses in these areas at the Master's level.
Therefore, students may be admitted to the Ph.D. program with deficiencies and may have to complete
coursework in the areas listed above before beginning Ph.D. work that leads to the Ph.D. in Hispanic
Linguistics.  In such cases, a student will be given one year of financial support beyond current departmental
policy in order to successfully complete the degree.  The hours of coursework accrued during this time
period will not apply to the Ph.D. as described below.

Ph.D. Coursework Requirements

If a student has met the entrance requirements, the Ph.D. program in Hispanic Linguistics consists of a
minimum of 32 hours of coursework to be distributed in the following manner:

A. four (4) 500-level courses in an area of linguistics related to Spanish;
B. other appropriate work in general linguistics, linguistic theory, or Romance Linguistics.

Language Requirement

In addition to coursework in linguistic studies, students of Hispanic Linguistics at the doctoral level are
required to demonstrate reading competence in at least two languages other than English and Spanish.
Competence may be demonstrated in a variety of ways (e.g., by examination, approved coursework, or other
options) and each student should consult with the Director of Graduate Studies concerning this requirement.
Note: this particular requirement should be met before advancing to the Preliminary Examination stage (see
below).

Prelim and Proposal  Stage
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Sections 5.4.1-5.4.4 in this manual outline the regulations and procedures regarding committee
formation, selection of exam areas, and scheduling of exams.  The topics of the three written preliminary
exams for Hispanic Linguistics will be specified according to the following structure:

1. exam on dissertation topic and the specific  linguistic theory to be used in dissertation
2. exam on general area of linguistics in which dissertation topic falls
3. exam on another area of linguistics, not  covered in  exams 1 or 2.

Once the student has passed all three written exams, she or he proceeds to the preparation and defense of the
dissertation proposal. (See section 6.2.1. for more information on the dissertation proposal.)   Immediately
following the proposal defense, the committee decides on one of the following outcomes: a) pass (the student
is ready to begin writing the dissertation); b) re-examination (the student is not ready to begin writing the
dissertation and needs to re-write the proposal and defend it again); 3) failure.

Successful performance on the dissertation proposal defense marks the end of Stage II and the entry
into Stage III of the doctoral program.

Thesis Stage

Doctoral theses may treat any area of linguistics as approved by the thesis advisor but minimally must
examine Spanish in some way.  The thesis is normally written in English to ensure as wide a readership as
possible upon completion.

Once the thesis proposal is successfully defended, the student advances to ABD status and is permitted
to pursue the thesis research independently.  However, most students and theses advisors remain in close
contact and the advisor must approve the thesis before it is given to the thesis committee for the final defense
(also called "the final oral examination" by the Graduate College).

A thesis committee consists minimally of four voting members, three of whom must be members of the
Graduate faculty, two of whom must be tenured, and two of whom must be current members of the SIP
graduate faculty.  The chair must be a member of the Graduate faculty.  Detailed information on the
paperwork and procedures for completion, defense, and deposit of the dissertation may be found in section
6.3 of this manual.

Typical Timeline

For the student entering the program with the appropriate M.A. level coursework completed, the
following represents a typical timeline for completion of the Ph.D. in Hispanic Linguistics.  (For those
entering with deficiencies, a first year of preliminary coursework is added to the timeline.)

First year.  The student takes courses, with a minimum of two graduate-level courses the first semester and
three graduate-level courses per semester thereafter.

Second year.  The student continues coursework, but begins developing the area or topic for the thesis
research during the third semester of study.  By the end of the second year (fourth semester), the student
should have a solid idea of what aspect of Hispanic linguistics she or he will investigate for the Ph.D. thesis.
At this point, the student should choose a thesis advisor, who may suggest supporting coursework or
additional independent reading if necessary.
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Third year.  During the first semester of the third year, the student should complete all coursework and begin
formalizing the thesis research.  The student may take 4 hours of 595 (Independent Study) with his/her thesis
advisor in order to draft the thesis proposal.  During the second semester, the student should complete the
Prelim exams and defend the thesis proposal.  At this point, the student enrolls in 599 hours only.

Fourth year.  The student should complete the investigation and write up the final version of the thesis.  A
defense of the thesis should take place no later than March 31 to allow ample time for revisions in order to
meet Graduate College deadlines for graduation in May.  For those who defend after March 31, there is no
guarantee that the thesis can be deposited in the Graduate College by the deadline set for formulation of the
May graduation list.  Students may normally defend a thesis up until the last week of classes of the semester,
if they are not concerned about getting on the May graduation list.

Note: given the nature of faculty schedules, students should be prepared to meet all deadlines during the nine
(9) month calendar year.  Under normal circumstances, no Ph.D. exams or dissertation defenses will be
administered during the summer months.  Also, normally no Ph.D. exams (prelim exams, oral exams,
dissertation proposal defenses, or dissertation final defenses) will be scheduled once the fall or spring
semester has ended, or during University holidays or vacations.



38

UNIVERSITY OF ILLINOIS AT URBANA-CHAMPAIGN
DEPARTMENT OF SPANISH, ITALIAN, AND PORTUGUESE

GRADUATE DEGREE PROGRAM DESCRIPTION
SPANISH

REQUIREMENTS FOR PH.D. - HISPANIC LITERATURES

Entrance Requirements

Students pursuing the PhD. in Hispanic Literatures in the Department of Spanish, Italian & Portuguese,
are expected to have the equivalent of a Master's Degree in related literary studies with appropriate Master's
level coursework in the following areas:

1. Spanish Medieval Literature
2. Golden Age Literature
3. Modern Peninsular Literature
4. Spanish American Literature (to 1875)
5. Spanish American Literature II (1875) to 1920
6. Spanish American Literature III (1920 to present)

The Department recognizes that not all institutions offer courses in these areas at the Master's level.
Therefore, students may be admitted to the program with deficiencies and may have to complete coursework
in the areas listed above during their tenure as a Ph.D. student.  The hours of coursework accrued to make up
these deficiencies will not apply to the Ph.D. as described below.

Ph.D. Coursework Requirements

If a student has met the entrance requirements, the Ph.D. program in Hispanic Literatures consists of a
minimum of 32 hours of coursework in any of the areas normally offered by departmental faculty.  In some
cases, students may wish to take courses "outside" of their concentration, (e.g., students of Spanish American
Literature may opt to take some coursework in Brazilian Literature).  Coursework in Women's Studies,
Literary Criticism, and other related areas are also possible.  However, all coursework should be chosen
wisely in careful consultation with a major advisor (usually the faculty member under whom the student will
eventually write the doctoral thesis).  The advisor must approve the student's program of study for each
semester in writing before the student may register.  Students who register without the written consent of
their advisor will be reviewed by the Graduate Studies Committee for continuation of financial aid and/or
continuation in the program.

Given the realities of the academic job market in Hispanic Studies, it is strongly recommended that
students pursue some work in literary theory, regardless of the student's individual area of concentration
within Hispanic literary studies.  Students should consult with their academic advisors in this regard to
ascertain what courses are available and appropriate for developing their knowledge of literary theory.

Language Requirement

In addition to coursework in literary studies, students of Hispanic Literatures at the doctoral level are
required to demonstrate reading competence in at least two languages other than English and Spanish.
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Competence may be demonstrated in a variety of ways (e.g., by examination, approved coursework, or other
options) and each student should consult with the Director of Graduate Studies concerning this requirement.

Students may opt to substitute one of the two languages with concentrated work in an additional area of
study (e.g. cinema studies, WomenÕs and Gender Studies, etc.).  Areas of study that would appropriately
fulfill this requirement are those that are not normally represented in regular departmental course offerings or
standard exam fields. (For instance, courses taken in fulfillment of the Medieval Studies minor would
constitute an outside field; courses taken in nineteenth-century Spanish literature would not.)  Students who
choose this option must take three courses in the chosen area, earning a grade of B or better in each course.
The substitution of an Òoutside areaÓ for a language must be requested in writing, approved by the advisor
and the DGS, and documented in the file.

Note: this particular requirement should be met before advancing to the Preliminary Examination stage
(see below).

Prelim and Proposal Stage

Sections 5.4.1-5.4.4 in this manual outline the regulations and procedures regarding committee
formation, selection of exam areas, and scheduling of exams.  The topics of the three written preliminary
exams for Hispanic Literatures will be specified according to the following structure:

1. exam on dissertation topic and the theoretical readings to be used in dissertation
2. exam in  all literary genres of  the literary/historical period (as defined by the profession at large)

corresponding to the dissertation topic
3. exam on a different period, a different geographical area, or a different field within the discipline

than those covered in exams 1 and 2

Once the student has passed all three written exams, she or he proceeds to the preparation and defense
of the dissertation proposal. (See section 6.2.1. for more information on the dissertation proposal.)
Immediately following the proposal defense, the committee decides on one of the following outcomes: a)
pass (the student is ready to begin writing the dissertation); b) re-examination (the student is not ready to
begin writing the dissertation and needs to re-write the proposal and defend it again); 3) failure.
Successful performance on the dissertation proposal defense marks the end of Stage II and the entry into
Stage III of the doctoral program.
Thesis Stage

Previous doctoral theses are available for consultation in the SIP office, 4080 FLB.

Once the thesis prospectus is successfully defended, the student pursues thesis research and writing
independently.  However, most students and thesis advisors remain in close contact and the advisor must
approve the thesis before it is given to the thesis committee for the final defense (also called "the final oral
examination" by the Graduate College).

A thesis committee consists minimally of four voting members, three of whom must be members of the
Graduate faculty, two of whom must be tenured, and two of whom must be current members of the SIP
graduate faculty.  The chair must be a member of the Graduate faculty.  Detailed information on the
paperwork and procedures for completion, defense, and deposit of the dissertation may be found in section
6.3 of this manual.

Typical Timeline
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For the student entering the program with the appropriate M.A. level coursework completed, the
following represents a typical timeline for completion of the Ph.D. in Hispanic Literatures.

First year.  The student takes courses, with a minimum of two graduate-level courses the first semester and
three graduate-level courses per semester thereafter.  Entry deficiencies are addressed at this time.

Second year.  The student continues coursework, but begins developing the area or topic for the thesis
research.  By the end of the second year, the student should have a solid idea of what aspect of literary
studies she or he will investigate for the Ph.D. thesis.  At this point, the student should choose a thesis
advisor who may suggest supporting coursework or additional independent reading, if necessary.

Third year.  During the first semester of the third year, the student should complete all coursework and begin
formalizing the thesis research.  The student may take four hours of 599 (thesis research) with his/her thesis
advisor in order to draft the thesis proposal.  During the second semester, the student should complete the
Prelim exams and defend the thesis proposal.  The student then enrolls in 599 hours only.

Fourth year.  The student should complete the investigation and write the final version of the thesis.  A
defense of the thesis should take place no later than March 31 to allow ample time for revisions in order to
meet Graduate College deadlines for graduation in May.  For those who defend after March 31, there is no
guarantee that the thesis can be deposited in the Graduate College by the deadline set for formulation of the
May graduation list.  Students may normally defend a thesis up until the last week of classes of the semester,
if they are not concerned about being on the May graduation list.

Note: given the nature of faculty schedules, students should be prepared to meet all deadlines during the nine
(9) month calendar year.  Under normal circumstances, no Ph.D. exams or dissertation defenses will be
administered during the summer months.  Also, normally no Ph.D. exams (prelim exams, oral exams,
dissertation proposal defenses, or dissertation final defenses) will be scheduled once the fall or spring
semester has ended, or during University holidays or vacations.
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UNIVERSITY OF ILLINOIS AT URBANA-CHAMPAIGN
DEPARTMENT OF SPANISH, ITALIAN, AND PORTUGUESE

GRADUATE DEGREE PROGRAM DESCRIPTION
ITALIAN

REQUIREMENTS FOR M.A. - ITALIAN LINGUISTICS

The goal of the M.A. program is to provide breadth in the various areas of Italian Linguistics.  Course
requirements for the program include the following:  (1) a minimum of 32 graduate hours as prescribed by
the Graduate College and (2) a minimum of two 500 level courses in Linguistics.

While no specific courses are required, students must successfully complete a set of M.A.
comprehensive examinations.  The M.A. examination consists of three sections.  Students, in consultation
with their major advisor, will choose three of the areas from A-F below and will take a two-hour exam on
each area for a total of six-hours. At least one exam area must be from A-C and at least one exam area must
be from D-F.

A.  Italian syntax
B.  Italian phonology
C.  Italian morphology
D.  Italian sociolinguistics or dialectology
E.  Italian historical linguistics
F.  Second language acquisition theory and research

Each section of the exam will be weighted equally and graded according to the standard University of
Illinois grading system: A+/A = 4 points, A- = 3.667 points, B+ = 3.333 points, B = 3.0 points, B- = 2.667
points, C+ = 2.333 points, and so on.  To be awarded the M.A., students must pass all three exam areas with
a combined total of 9 pts (B average) with no grade lower than "C" and must be recommended for the degree
by the faculty.  One retake per exam area will be allowed in order to bring the final result up to the minimum
combined grade of 9 points.  Students seeking retakes in more than one area must complete the retakes at the
same time, that is, during the same examination period; retakes may not be "spread out" over time.  (See the
current Guidelines for Graduate Students.)

The reading list for the M.A. in Italian Linguistics is available from the SIP webpage.

Note:  The cover terms Phonology and Syntax refer to the broader areas of:  (a) phonetics, phonology,
inflectional and derivational morphology for Phonology, and (b) inflectional and derivational morphology,
syntax, semantics, pragmatics, and discourse analysis for Syntax.
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UNIVERSITY OF ILLINOIS AT URBANA-CHAMPAIGN
DEPARTMENT OF SPANISH, ITALIAN AND PORTUGUESE

GRADUATE DEGREE PROGRAM DESCRIPTION
ITALIAN

REQUIREMENTS FOR M.A. - ITALIAN LITERATURE

The goal of the M.A. program is to provide breadth in the various areas of Italian Literature as well as
develop the student's ability to interpret and analyze literature.  In addition, students with teaching
assistantships receive college-level language teaching skills and experience.

While the M.A. curriculum in Italian literature has no specifically required courses, it is recommended
that students sample widely from the major periods:

a.  Medieval
b.  Renaissance
c.  Baroque, Enlightenment, Romanticism
d.  Modern literature

Requirements for the program include the following:  (1) a minimum of 32 graduate hours as
prescribed by the Graduate College; (2) a minimum of three 500-level courses; and (3) at least 24 hours in
Italian literature.  It is expected that students, in consultation with the M.A. Supervisory Committee on
Italian Literature, will select appropriate coursework.  Standard course distribution per area is 1-2 courses,
but variation is expected, and in some cases, encouraged.

In addition to the above requirements, students must successfully complete a set of M.A.
comprehensive examinations.  The M.A. examination consists of four sections, covering each of the above
areas (a-d).  The exam of each section will be of 2 hours duration.  The entire exam is to be completed within
2 weeks.

Each section of the exam will be weighted equally and graded according to the standard University of
Illinois grading system:  A+/A = 4 points, A- = 3.667 points, B+ = 3.333 points, B = 3.0 points, B- = 2.667
points, C+ = 2.333 points, and so on.  To  be awarded the M.A., students must pass all 4 exam areas with a
combined total of 12 pts (B average) with no grade lower than "C"  and must be recommended for the degree
by the faculty.  One retake per exam area will be allowed in order to bring the final result up to the minimum
combined grade of 12 points.   Students seeking retakes in more than one area must complete the retakes at
the same time, that is, during the same examination period; retakes may not be "spread out" over time.  (See
the current Guidelines for Graduate Students.)

The reading list for the M.A. in Italian Literature is available from the SIP webpage.
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UNIVERSITY OF ILLINOIS AT URBANA-CHAMPAIGN
DEPARTMENT OF SPANISH, ITALIAN, AND PORTUGUESE

GRADUATE DEGREE PROGRAM DESCRIPTION
ITALIAN

REQUIREMENTS FOR PH.D. - ITALIAN LINGUISTICS

Entrance Requirements

Students pursuing the Ph.D. in Italian Linguistics in the Department of Spanish, Italian & Portuguese
are expected to have the equivalent of a Master's Degree in formal or applied linguistics with appropriate
Master's level coursework in the following areas:

1.  Syntax (in the language of specialization)
2.  Phonology (in the language of specialization)
3.  Morphology (in the language of specialization)
4.  Historical linguistics, sociolinguistics, or dialectology (in the language of specialization)
5.  Introduction to Linguistic Analysis (e.g., LING 400)
6.  Introduction to Second Language Acquisition Theory and Research (e.g., equivalent of

ITAL 489 or ITAL 580)

The Department recognizes that not all institutions offer courses in these areas at the Master's level.
Therefore, students may be admitted to the Ph.D. program with deficiencies and may have to complete
coursework in the areas listed above before beginning Ph.D. work that leads to the Ph.D. in Italian
Linguistics.  In such cases, a student will be given one year of financial support beyond current departmental
policy in order to successfully complete the degree.  The hours of coursework accrued during this time
period will not apply to the Ph.D. as described below.

Ph.D. Coursework Requirements

If a student has met the entrance requirements, the Ph.D. program in Italian Linguistics consists of a
minimum of 32 hours of coursework to be distributed in the following manner:

a. four (4) 500-level courses in an area of linguistics related to Italian;
b. other appropriate work in general linguistics, linguistic theory, or Romance Linguistics.

Language Requirement

In addition to coursework in linguistic studies, students of Italian Linguistics at the doctoral level are
required to demonstrate reading competence in at least two languages other than English and Italian.
Competence may be demonstrated in a variety of ways (e.g., by examination, approved coursework, or other
options) and each student should consult with the Director of Graduate Studies concerning this requirement.
Note: this particular requirement should be met before advancing to the Preliminary Examination stage (see
below).

Prelim and Proposal Stage
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Sections 5.4.1-5.4.4 in this manual outline the regulations and procedures regarding committee
formation, selection of exam areas, and scheduling of exams.  The topics of the three written preliminary
exams for Hispanic Linguistics will be specified according to the following structure:

1. exam on dissertation topic and the specific  linguistic theory to be used in dissertation
2. exam on general area of linguistics in which dissertation topic falls
3. exam on another area of linguistics, not covered in exams 1 or 2.

Once the student has passed all three written exams, she or he proceeds to the preparation and defense
of the dissertation proposal. (See section 6.2.1. for more information on the dissertation proposal.)
Immediately following the proposal defense, the committee decides on one of the following outcomes: a)
pass (the student is ready to begin writing the dissertation); b) re-examination (the student is not ready to
begin writing the dissertation and needs to re-write the proposal and defend it again); 3) failure.

Successful performance on the dissertation proposal defense marks the end of Stage II and the entry
into Stage III of the doctoral program.

Thesis Stage

Doctoral theses may treat any area of linguistics as approved by the thesis advisor but minimally must
examine Italian in some way.  The thesis is normally written in English to ensure as wide a readership as
possible upon completion.

Once the thesis proposal is successfully defended, the student advances to ABD status and is permitted
to pursue the thesis research independently.  However, most students and theses advisors remain in close
contact and the advisor must approve the thesis before it is given to the thesis committee for the final defense
(also called "the final oral examination" by the Graduate College).

A thesis committee consists minimally of four voting members, three of whom must be members of the
Graduate faculty, two of whom must be tenured, and two of whom must be current members of the SIP
graduate faculty.  The chair must be a member of the Graduate faculty.  Detailed information on the
paperwork and procedures for completion, defense, and deposit of the dissertation may be found in section
6.3 of this manual.

Typical Timeline

For the student entering the program with the appropriate M.A. level coursework completed, the
following represents a typical timeline for completion of the Ph.D. in Italian Linguistics.  (For those entering
with deficiencies, a first year of preliminary coursework is added to the timeline.)

First year.  The student takes courses, with a minimum of two graduate-level courses the first semester and
three graduate-level courses per semester thereafter.

Second year.  The student continues coursework, but begins developing the area or topic for the thesis
research during the third semester of study.  By the end of the second year (fourth semester), the student
should have a solid idea of what aspect of Italian linguistics she or he will investigate for the Ph.D. thesis.
At this point, the student should choose a thesis advisor, who may suggest supporting coursework or
additional independent reading if necessary.
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Third year.  During the first semester of the third year, the student should complete all coursework and begin
formalizing the thesis research.  The student may take four hours of 599 (thesis research) with his/her thesis
advisor in order to draft the thesis proposal.  During the second semester, the student should complete the
Prelim exams and defend the thesis proposal.  At this point, the student enrolls in 599 hours only.

Fourth year.  The student should complete the investigation and write up the final version of the thesis.  A
defense of the thesis should take place no later than March 31.  This allows ample time for revisions in order
to meet Graduate College deadlines for graduation in May.  For those who defend after March 31, there is no
guarantee that the thesis can be deposited in the Graduate College by the deadline set for formulation of the
May graduation list.  Students may normally defend a thesis up until the last week of classes of the semester,
if they are not concerned about getting on the May graduation list.

Note: given the nature of faculty schedules, students should be prepared to meet all deadlines during the nine
(9) month calendar year.  Under normal circumstances, no Ph.D. exams or dissertation defenses will be
administered during the summer months.  Also, no Ph.D. exams (prelim exams, oral exams, dissertation
proposal defenses, or dissertation final defenses) will be scheduled once the fall or spring semester has
ended, or during University holidays or vacations.
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UNIVERSITY OF ILLINOIS AT URBANA-CHAMPAIGN
DEPARTMENT OF SPANISH, ITALIAN, AND PORTUGUESE

GRADUATE DEGREE PROGRAM DESCRIPTION
ITALIAN

REQUIREMENTS FOR PH.D. - ITALIAN LITERATURE

Students pursuing the PhD. in Italian Literature in the Department of Spanish, Italian & Portuguese, are
expected to have the equivalent of a Master's Degree in related literary studies with appropriate Master's
level coursework in the following areas:

1.  Medieval Literature
2.  Renaissance Literature
3.  Baroque, Enlightenment, Romanticism Literature
4.  Modern Literature

The Department recognizes that not all institutions offer courses in these areas at the Master's level.
Therefore, students may be admitted to the program with deficiencies and may have to complete coursework
in the areas listed above during their tenure as a Ph.D. student.  The hours of coursework accrued to make up
these deficiencies will not apply to the Ph.D. as described below.

Ph.D. Coursework Requirements

If a student has met the entrance requirements, the Ph.D. program in Italian Literature consists of a
minimum 32 graduate hours of coursework in any of the areas normally offered by departmental faculty.  In
some cases, students may wish to take courses "outside" of their concentration. Coursework in Women's
Studies, Literary Criticism, and other related areas are possible.  However, all coursework should be chosen
wisely in careful consultation with a major advisor (usually the faculty member under whom the student will
eventually write the doctoral thesis).  The advisor must approve the student's program of study for each
semester in writing before the student may register.  Students who register without the written consent of
their advisor will be reviewed by the Graduate Studies Committee for continuation of financial aid and/or
continuation in the program.

Given the realities of the academic job market in Italian Studies, it is strongly recommended that
students pursue some work in literary theory, regardless of the student's individual area of concentration
within Italian literary studies.  Students should consult with their academic advisors in this regard to
ascertain what courses are available and appropriate for developing their knowledge of literary theory.

Language Requirement

In addition to coursework in literary studies, students of Italian Literature at the doctoral level are
required to demonstrate reading competence in at least two languages other than English and Italian.
Competence may be demonstrated in a variety of ways (e.g., by examination, approved coursework, or other
options) and each student should consult with the Director of Graduate Studies concerning this requirement.
Note: this particular requirement should be met before advancing to the Preliminary Examination stage (see
below).
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Prelim and Proposal Stage

Sections 5.4.1-5.4.4 in this manual outline the regulations and procedures regarding committee
formation, selection of exam areas, and scheduling of exams.  The topics of the three written preliminary
exams for Hispanic Literatures will be specified according to the following structure:

1. exam on dissertation topic and the theoretical readings to be used in dissertation
2. exam in  all literary genres of  the literary/historical period (as defined by the profession at large)

corresponding to the dissertation topic
3. exam on a different period, a different geographical area, or a different field within the discipline

than those covered in exams 1 and 2

Once the student has passed all three written exams, she or he proceeds to the preparation and defense
of the dissertation proposal. (See section 6.2.1. for more information on the dissertation proposal.)
Immediately following the proposal defense, the committee decides on one of the following outcomes: a)
pass (the student is ready to begin writing the dissertation); b) re-examination (the student is not ready to
begin writing the dissertation and needs to re-write the proposal and defend it again); 3) failure.

Successful performance on the dissertation proposal defense marks the end of Stage II and the entry
into Stage III of the doctoral program.

Thesis Stage

Previous doctoral theses are available for consultation in the SIP office, 4080.FLB

Once the thesis prospectus is successfully defended, the student pursues thesis research and writing
independently.  However, most students and theses advisors remain in close contact and the advisor must
approve the thesis before it is given to the thesis committee for the final defense (also called "the final oral
examination" by the Graduate College).

A thesis committee consists minimally of four voting members, three of whom must be members of the
Graduate faculty, two of whom must be tenured, and two of whom must be current members of the SIP
graduate faculty.  The chair must be a member of the Graduate faculty.  Detailed information on the
paperwork and procedures for completion, defense, and deposit of the dissertation may be found in section
6.3 of this manual.

Typical Timeline

For the student entering the program with the appropriate M.A. level coursework completed, the
following represents a typical timeline for completion of the Ph.D. in Italian Literature.

First year.  The student takes courses, with a minimum of two graduate-level courses the first semester and
three graduate-level courses per semester thereafter.  Entry deficiencies are addressed at this time.

Second year.  The student continues coursework, but begins developing the area or topic for the thesis
research.  By the end of the second year, the student should have a solid idea of what aspect of literary
studies she or he will investigate for the Ph.D. thesis.  At this point, the student should choose a thesis
advisor who may suggest supporting coursework or additional independent reading, if necessary.



48

Third year.  During the first semester of the third year, the student should complete all coursework and begin
formalizing the thesis research.  The student may take one four hours of 599 (thesis research) with his/her
thesis advisor in order to draft the thesis proposal.  During the second semester, the student should complete
the Prelim exams and defend the thesis proposal.  The student then enrolls in 599 hours only.

Fourth year.  The student should complete the investigation and write the final version of the thesis.  A
defense of the thesis should take place no later than March 31 to allow ample time for revisions in order to
meet Graduate College deadlines for graduation in May.  For those who defend after March 31, there is no
guarantee that the thesis can be deposited in the Graduate College by the deadline set for formulation of the
May graduation list.  Students may normally defend a thesis up until the last week of classes of the semester,
if they are not concerned about being on the May graduation list.

Note: given the nature of faculty schedules, students should be prepared to meet all deadlines during the nine
(9) month calendar year.  Under normal circumstances, no Ph.D. exams or dissertation defenses will be
administered during the summer months.  Also, normally no Ph.D. exams (prelim exams, oral exams,
dissertation proposal defenses, or dissertation final defenses) will be scheduled once the fall or spring
semester has ended, or during University holidays or vacations.
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UNIVERSITY OF ILLINOIS AT URBANA-CHAMPAIGN
DEPARTMENT OF SPANISH, ITALIAN, AND PORTUGUESE

GRADUATE DEGREE PROGRAM DESCRIPTION
PORTUGUESE

REQUIREMENTS FOR M.A. - PORTUGUESE LITERATURE

The goal of the M.A. program is to provide breadth in the various areas of Portuguese Literature as
well as develop the student's ability to interpret and analyze literature.  In addition, students with teaching
assistantships receive college-level language teaching skills and experience.

While the M.A. curriculum in Portuguese literature has no specifically required courses, it is
recommended that students sample widely from major periods.  Students must meet the Graduate College
requirement of a minimum of 32 graduate hours, of which at least 3 must be at the 500-level.  Mastery of the
areas of specialization will be tested by a rigorous M.A. examination based upon a reading list devised by the
student and his or her major advisor and relating to the student's area of specialization.

It is expected that students, in consultation with their major advisor, will select appropriate coursework.
The normal course distribution for the M.A. will be 24 graduate hours in Luso-Brazilian literature and 8 in
linguistics.  Coursework in Portuguese and Brazilian Literature, literary theory, Portuguese Linguistics, and
minor curricular selections from Spanish Peninsular or Spanish American Literature should constitute the
foundation of the M.A. program.

In addition to the above requirements, students must successfully complete a set of M.A. examinations.
The M.A. examination consists of four sections to be chosen from the areas of specialization.  The exam of
each section will be of 2 hours duration.  The entire exam is to be completed within 2 weeks.

Each section of the exam will be weighted equally and graded according to the standard University of
Illinois grading system:  A+/A = 4 points, A- = 3.667 points, B+ = 3.333 points, B = 3.0 points, B- = 2.667
points, C+ = 2.333 points, and so on.  To be awarded the M.A., students must pass all 4 exam areas with a
combined total of 12 pts (B average) with no grade lower than "C" and must be recommended for the degree
by the faculty.  One retake per exam area will be allowed in order to bring the final result up to the minimum
combined grade of 12 points.   Students seeking retakes in more than one area must complete the retakes at
the same time, that is, during the same examination period; retakes may not be "spread out" over time.  (See
the current Guidelines for Graduate Students.)

The reading list for the M.A. in Portuguese Literature is available from the SIP webpage.
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UNIVERSITY OF ILLINOIS AT URBANA-CHAMPAIGN
DEPARTMENT OF SPANISH, ITALIAN, AND PORTUGUESE

GRADUATE DEGREE PROGRAM DESCRIPTION

PORTUGUESE

REQUIREMENTS FOR PH.D. - PORTUGUESE LITERATURE

Entrance Requirements

Students pursuing the PhD. in Portuguese Literature in the Department of Spanish, Italian &
Portuguese, are expected to have the equivalent of a Master's Degree in related literary studies.

Ph.D. Coursework Requirements

If a student has met the entrance requirements, the Ph.D. program in Portuguese Literature consists of a
minimum of 32 graduate hours of coursework in any of the areas normally offered by departmental faculty
and 32 in thesis preparation. There will be no specifically required Portuguese courses.  However, students
specializing in Brazilian literature will be required to take two courses in Portuguese or Spanish American
literature.  A minimum of 24 hours of coursework should be taken under the rubric of PORT.   In some
cases, students may wish to take courses "outside" of their concentration.  Coursework in Women's Studies,
Literary Criticism, and other related areas are possible.  The individualized doctoral program will be
constructed at entry by the student and his or her major advisor; the course of study will be determined on
the basis of the student's planned areas of specialization and previous preparation.  However, all coursework
should be chosen wisely in careful consultation with a major advisor (usually the faculty member under
whom the student will eventually write the doctoral thesis).  The advisor must approve the student's program
of study for each semester in writing before the student may register.  Students who register without the
written consent of their advisor will be reviewed by the Graduate Studies Committee for continuation of
financial aid and/or continuation in the program.

Given the realities of the academic job market in Portuguese Studies, it is strongly recommended that
students pursue some work in literary theory, regardless of the student's individual area of concentration
within Portuguese literary studies.  Students should consult with their academic advisors in this regard to
ascertain what courses are available and appropriate for developing their knowledge of literary theory.

Language Requirement

In addition to coursework in literary studies, students of Portuguese Literature at the doctoral level are
required to demonstrate reading competence in at least two languages other than English and Portuguese.
Competence may be demonstrated in a variety of ways (e.g., by examination, approved coursework, or other
options) and each student should consult with the Director of Graduate Studies concerning this requirement.
Note: this particular requirement should be met before advancing to the Preliminary Examination stage (see
below).

Prelim and Proposal Stage

Sections 5.4.1-5.4.4 in this manual outline the regulations and procedures regarding committee
formation, selection of exam areas, and scheduling of exams.  The topics of the three written preliminary
exams for Hispanic Literatures will be specified according to the following structure:
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1. exam on dissertation topic and the theoretical readings to be used in dissertation
2. exam in  all literary genres of  the literary/historical period (as defined by the profession at large)

corresponding to the dissertation topic
3. exam on a different period, a different geographical area, or a different field within the discipline

than those covered in exams 1 and 2

Once the student has passed all three written exams, she or he proceeds to the preparation and defense
of the dissertation proposal. (See section 6.2.1. for more information on the dissertation proposal.)
Immediately following the proposal defense, the committee decides on one of the following outcomes: a)
pass (the student is ready to begin writing the dissertation); b) re-examination (the student is not ready to
begin writing the dissertation and needs to re-write the proposal and defend it again); 3) failure.

Successful performance on the dissertation proposal defense marks the end of Stage II and the entry
into Stage III of the doctoral program.

Thesis Stage

Previous doctoral theses are available for consultation in the SIP office, 4080 FLB.

Once the thesis prospectus is successfully defended, the student pursues thesis research and writing
independently.  However, most students and theses advisors remain in close contact and the advisor must
approve the thesis before it is given to the thesis committee for the final defense (also called "the final oral
examination" by the Graduate College).

A thesis committee consists minimally of four voting members, three of whom must be members of the
Graduate faculty, two of whom must be tenured, and two of whom must be current members of the SIP
graduate faculty.  The chair must be a member of the Graduate faculty.  Detailed information on the
paperwork and procedures for completion, defense, and deposit of the dissertation may be found in section
6.3 of this manual.

Typical Timeline

For the student entering the program with the appropriate M.A. level coursework completed, the
following represents a typical timeline for completion of the Ph.D. in Portuguese Literature.

First year.  The student takes courses, with a minimum of two graduate-level courses the first semester and
three graduate-level courses per semester thereafter.  Entry deficiencies are addressed at this time.

Second year.  The student continues coursework, but begins developing the area or topic for the thesis
research.  By the end of the second year, the student should have a solid idea of what aspect of literary
studies she or he will investigate for the Ph.D. thesis.  At this point, the student should choose a thesis
advisor who may suggest supporting coursework or additional independent reading, if necessary.

Third year.  During the first semester of the third year, the student should complete all coursework and begin
formalizing the thesis research.  The student may take 4 hours of 599 (thesis research) with his/her thesis
advisor in order to draft the thesis proposal.  During the second semester, the student should complete the
Prelim exams and defend the thesis proposal.  The student then enrolls in 599 hours only.
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Fourth year.  The student should complete the investigation and write the final version of the thesis.  A
defense of the thesis should take place no later than March 31 to allow ample time for revisions in order to
meet Graduate College deadlines for graduation in May.  For those who defend after March 31, there is no
guarantee that the thesis can be deposited in the Graduate College by the deadline set for formulation of the
May graduation list.  Students may normally defend a thesis up until the last week of classes of the semester,
if they are not concerned about being on the May graduation list.

Note: given the nature of faculty schedules, students should be prepared to meet all deadlines during the nine
(9) month calendar year.  Under normal circumstances, no Ph.D. exams or dissertation defenses will be
administered during the summer months.  Also, no Ph.D. exams (prelim exams, oral exams, dissertation
proposal defenses, or dissertation final defenses) will be scheduled once the fall or spring semester has
ended, or during University holidays or vacations.
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UNIVERSITY OF ILLINOIS AT URBANA-CHAMPAIGN
DEPARTMENT OF SPANISH, ITALIAN, AND PORTUGUESE

GRADUATE DEGREE PROGRAM DESCRIPTION
SPANISH/ITALIAN/PORTUGUESE

REQUIREMENTS FOR PH.D. Ð ROMANCE LINGUISTICS

Entrance requirements

The doctoral program in Romance Linguistics accepts candidates with an M.A. in a Romance
language or in Linguistics or equivalent.  Students are expected to have a thorough knowledge of a Romance
language and a good working command of at least a second Romance language and to have completed
coursework in the following areas, as pertain to the languages of specialization:

1.  Syntax
2.  Morphology
3.  Phonetics and Phonology
4.  Historical Linguistics
5.  Introduction to Comparative Romance Linguistics
6.  Dialectology or Sociolinguistics

Students may be admitted to the Ph.D. program with deficiencies and may have to complete
coursework in the areas listed above before beginning Ph.D. work that leads to the Ph.D. in Romance
Linguistics.  In such cases, a student will be given one year of financial support beyond current departmental
policy in order to complete the degree.  The hours of coursework accrued during this time period will not
apply to the Ph.D. as described below.

Ph.D. coursework requirements

If a student has met the entrance requirements, the Ph.D. program in Romance Linguistics consists of
a minimum of 32 graduate hours of coursework including RMLING 559 (Seminar in Romance Linguistics)
and at least 16 hours of advanced Linguistics courses in the Department of Spanish, Italian, and Portuguese.
The selection of courses must be made in consultation with the studentÕs advisor.

Prelim and Proposal Stage

Sections 5.4.1-5.4.4 in this manual outline the regulations and procedures regarding committee
formation, selection of exam areas, and scheduling of exams.  The topics of the three written preliminary
exams for Romance Linguistics will be specified according to the following structure:

1. exam on dissertation topic and the specific  linguistic theory to be used in dissertation
2. exam on general area of linguistics in which dissertation topic falls
3. exam on another area of linguistics, not  covered in  exams 1 or 2.

At least two of the three exams should involve comparison of specific phenomena in several Romance
languages.

Once the student has passed all three written exams, she or he proceeds to the preparation and defense
of the dissertation proposal. (See section 6.2.1. for more information on the dissertation proposal.)
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Immediately following the proposal defense, the committee decides on one of the following outcomes: a)
pass (the student is ready to begin writing the dissertation); b) re-examination (the student is not ready to
begin writing the dissertation and needs to re-write the proposal and defend it again); 3) failure.
Successful performance on the dissertation proposal defense marks the end of Stage II and the entry into
Stage III of the doctoral program.

Thesis Stage

The doctoral dissertation may examine any area of linguistics, as approved by the studentÕs advisor,
and must include comparative work on at least two Romance languages.

Once the thesis proposal is successfully defended, the student advances to ABD status and is permitted
to pursue the thesis research independently.  However, most students and theses advisors remain in close
contact and the advisor must approve the thesis before it is given to the thesis committee for the final defense
(also called "the final oral examination" by the Graduate College).

A thesis committee consists minimally of four voting members, three of whom must be members of the
Graduate faculty, two of whom must be tenured, and two of whom must be current members of the SIP
graduate faculty.  The chair must be a member of the Graduate faculty.  Detailed information on the
paperwork and procedures for completion, defense, and deposit of the dissertation may be found in section
6.3 of this manual.

Typical Timeline

For the student entering the program with the appropriate M.A. level coursework completed, the
following represents a typical timeline for completion of the Ph.D. in Romance Linguistics.  (For those
entering with deficiencies, a first year of preliminary coursework is added to the timeline.)

First year.  The student takes courses, with a minimum of two graduate-level courses the first semester and
three graduate-level courses per semester thereafter.

Second year.  The student continues coursework, but begins developing the area or topic for the thesis
research during the third semester of study.  By the end of the second year (fourth semester), the student
should have a solid idea of what aspect of Romance linguistics she or he will investigate for the Ph.D. thesis.
At this point, the student should choose a thesis advisor, who may suggest supporting coursework or
additional independent reading if necessary.

Third year.  During the first semester of the third year, the student should complete all coursework and begin
formalizing the thesis research.  The student may take four hours of 599 (thesis research) with his/her thesis
advisor in order to draft the thesis proposal.  During the second semester, the student should complete the
Prelim exams and defend the thesis proposal.  At this point, the student enrolls in 599 hours only.

Fourth year.  The student should complete the investigation and write up the final version of the thesis.  A
defense of the thesis should take place no later than March 31 to allow ample time for revisions in order to
meet Graduate College deadlines for graduation in May.  For those who defend after March 31, there is no
guarantee that the thesis can be deposited in the Graduate College by the deadline set for formulation of the
May graduation list.  Students may normally defend a thesis up until the last week of classes of the semester,
if they are not concerned about getting on the May graduation list.
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Note: given the nature of faculty schedules, students should be prepared to meet all deadlines during the nine
(9) month calendar year.  Under normal circumstances, no Ph.D. exams or dissertation defenses will be
administered during the summer months.  Also, no Ph.D. exams (prelim exams, oral exams, dissertation
proposal defenses, or dissertation final defenses) will be scheduled once the fall or spring semester has
ended, or during University holidays or vacations.
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UNIVERSITY OF ILLINOIS AT URBANA-CHAMPAIGN
DEPARTMENT OF SPANISH, ITALIAN, AND PORTUGUESE

GRADUATE DEGREE PROGRAM DESCRIPTION
SPANISH/ITALIAN/PORTUGUESE

REQUIREMENTS FOR PH.D.IN SPANISH, ITALIAN OR PORTUGUESE
WITH ADVANCED DEGREE IN SLATE

(Second Language Acquisition and Teacher Education)

Entrance Requirements

Students pursuing the SLATE certificate in the Department of Spanish, Italian & Portuguese, are
expected to have the equivalent of a Master's Degree in formal or applied linguistics with appropriate
Master's level coursework in the following areas:

1.  Syntax (in the language of specialization)
2.  Phonology (in the language of specialization)
3.  Morphology (in the language of specialization)
4.  Historical linguistics or dialectology (in the language of specialization)
5.   Introduction to Linguistic Analysis (e.g., LING 400)
6.  Introduction to Second Language Acquisition Theory and Research (e.g., equivalent of SIP

489 or SIP 580)
7.  Introduction to Psycholinguistics (e.g., LING 425)

The Department recognizes that not all institutions offer courses in these areas at the Master's level.
Therefore, students may be admitted to the program with deficiencies and may have to complete coursework
in the areas listed above before beginning Ph.D. work that leads to the SLATE certificate.  In such cases, a
student will be given one year of financial support beyond current departmental policy in order to
successfully complete the degree.  The hours of coursework accrued during this time period will not apply to
the Ph.D. as described below.

Ph.D. Coursework Requirements

If a student has met the entrance requirements, the Ph.D. program with an advanced certificate in
SLATE consists of a minimum of 32 hours of coursework to be distributed in the following manner:

a. four (4) 500-level courses in an area of linguistics related to the language of specialization (i.e.,
Spanish, Italian & Portuguese) with at least 2 courses taken in the Department of Spanish, Italian &
Portuguese;

b. seven (7) courses to fulfill the SLATE certificate requirements as described in the SLATE
brochure.

Given the nature of the SLATE core requirements, it is highly likely that some of the courses in A may
double as courses in B and vice versa.  No matter how the A & B requirements above are met, the student is
reminded that a minimum of 32 hours of coursework is mandatory. In some cases, additional coursework
may be needed to support the thesis research.  All courses chosen should be approved by the student's major
advisor.  Note:  there are no special language requirements for students pursuing the Ph.D. with a SLATE
certificate.
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Prelim and Proposal Stage

Sections 5.4.1-5.4.4 in this manual outline the regulations and procedures regarding committee
formation, selection of exam areas, and scheduling of exams.  The topics of the three written preliminary
exams for Hispanic Linguistics will be specified according to the following structure:

1. exam on dissertation topic and the specific  linguistic theory to be used in dissertation
2. exam on general area of linguistics in which dissertation topic falls
3. exam on another area of linguistics, not  covered in  exams 1 or 2.

Once the student has passed all three written exams, she or he proceeds to the preparation and defense
of the dissertation proposal. (See section 6.2.1. for more information on the dissertation proposal.)
Immediately following the proposal defense, the committee decides on one of the following outcomes: a)
pass (the student is ready to begin writing the dissertation); b) re-examination (the student is not ready to
begin writing the dissertation and needs to re-write the proposal and defend it again); 3) failure.

Successful performance on the dissertation proposal defense marks the end of Stage II and the entry
into Stage III of the doctoral program.

Thesis

In terms of topics, the thesis must:

(1)  relate to the major language of specialization;
(2)  examine some aspect of second language acquisition or second language use.

Theses that examine pedagogical issues must be empirical in nature, whether quantitative or qualitative
in method, and should be tied to the broader issues of second language acquisition and use in or out of the
classroom.  English is the language of writing for the thesis given the interdisciplinary nature of second
language research and students are expected to follow APA style throughout the writing stages.  Students
who encounter difficulties with expression in English may be asked to have the thesis read and edited before
it is seen by the thesis advisor or other committee members.

Once the thesis proposal is successfully defended, the student advances to ABD status and is permitted
to pursue the thesis research independently.  However, most students and theses advisors remain in close
contact and the advisor must approve the thesis before it is given to the thesis committee for the final defense
(also called "the final oral examination" by the Graduate College).

A thesis committee consists minimally of four voting members, three of whom must be members of the
Graduate faculty, two of whom must be tenured, and two of whom must be current members of the SIP
graduate faculty.  The chair must be a member of the Graduate faculty.  Detailed information on the
paperwork and procedures for completion, defense, and deposit of the dissertation may be found in section
6.3 of this manual.

Typical Timeline

For the student entering the program with the appropriate M.A. level coursework completed, the
following represents a typical timeline for completion of the Ph.D. with a certificate in SLATE.  (For those
entering with deficiencies, a first year of preliminary coursework is added to the timeline.)
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First year.  The student takes courses, with a minimum of two graduate-level courses the first semester and
three graduate-level courses per semester thereafter.

Second year.  The student continues coursework, but begins narrowing the area or topic for the thesis
research.  By the end of the second year, the student should have a solid idea of what aspect of second
language acquisition she or he will investigate for the Ph.D. thesis.  At this point, the student should choose a
thesis advisor, who may suggest supporting coursework or additional independent reading, if necessary.

Third year.  During the first semester of the third year, the student should complete all coursework and begin
formalizing the thesis research.  The student may take four hours of 599 (thesis research) with his/her thesis
advisor in order to draft the thesis proposal.  During the second semester, the student should complete the
Prelim exams and defend the thesis proposal.  At this point, the student enrolls in 599 hours only.

Fourth year.  The student should complete the investigation and write up the final version of the thesis.  A
defense of the thesis should take place no later than March 31.  This allows ample time for revisions in order
to meet Graduate College deadlines for graduation in May.  For those who defend after March 31, there is no
guarantee that the thesis can be deposited in the Graduate College by the deadline set for formulation of the
May graduation list.  Students may normally defend a thesis up until the last week of classes of the semester,
if they are not concerned about getting on the May graduation list.

Note: given the nature of faculty schedules, students should be prepared to meet all deadlines during the nine
(9) month calendar year.  Under normal circumstances, no Ph.D. exams or dissertation defenses will be
administered during the summer months.  Also, no Ph.D. exams (prelim exams, oral exams, dissertation
proposal defenses, or dissertation final defenses) will be scheduled once the fall or spring semester has
ended, or during University holidays or vacations.
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M.A. COURSEWORK CHECKLIST

Hispanic Linguistics

Reminder:  Coursework must be scheduled for completion during the semester of your exams,
recorded on this form, signed for, and a copy of your transcript attached before an M.A. exam date
can be set.

______________________________ _______________________________
Student Advisor

Entered Program:   _________________________
Date

Please list below the semester and year, course number and title,
instructor, and hours taken for all coursework that is being used to
fulfill the 32-hour minimum requirement. Include under the appropriate
heading all coursework being used to fulfill the requirement of one
course in each area. Please circle the numbers of the courses taken to
fulfill the minimum of two 500-level courses in Hispanic linguistics.
DO NOT INCLUDE INDEPENDENT STUDY COURSEWORK HERE (Spanish 595):

Semester/Year  Course Number & Title Instructor hours

Spanish Syntax

1. __________ ________________________________ ____________________ ____

Spanish Phonology

2. __________ ________________________________ ____________________ ____

Spanish Morphology

3. __________ ________________________________ ____________________ ____

Spanish Sociolinguistics

4. __________ ________________________________ ____________________ ____

Spanish Dialectology or Historical Linguistics

5. __________ ________________________________ ____________________ ____

Second Language Acquisition Theory and Research
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6. __________ ________________________________ ____________________ ____
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Semester/Year  Course Number & Title Instructor hours

Optional Courses

7. __________ ________________________________ ____________________ ____

8. __________ ________________________________ ____________________ ____

9. __________ ________________________________ ____________________ ____

10.__________ ________________________________ ____________________ ____

11.__________ ________________________________ ____________________ ____

12.__________ ________________________________ ____________________ ____

Please describe below any Independent Study Coursework (Span 595) taken:

Semester/Year  Description Instructor hours

1. __________ ________________________________ ____________________ ____

2. __________ ________________________________ ____________________ ____

TOTAL NUMBER OF HOURS TAKEN: ________________

AdvisorÕs Signature: ________________________

Exam areas chosen:

1. _____________________________________________________________________

2. _____________________________________________________________________

3. _____________________________________________________________________

Dates exams taken: __________________________

M. A. exam results: _________________________
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M.A. COURSEWORK CHECKLIST

Hispanic Literature

Reminder:  Coursework must be scheduled for completion during the semester of your exams,
recorded on this form, signed for, and a copy of your transcript attached before an M.A. exam date
can be set.

_____________________________  ______________________________
Student Advisor

Entered Program:   _________________________
Date

Please list below the semester and year, course number and title,
instructor, and hours taken for all coursework that is being used to
fulfill the 32-hour minimum requirement. Include under the appropriate
heading all coursework being used to fulfill the requirement of one
course in each area. Please circle the numbers of the courses taken to
fulfill the minimum of two 500-level courses in Hispanic literature.  DO
NOT INCLUDE INDEPENDENT STUDY COURSEWORK HERE (Spanish 595):

Semester/Year  Course Number & Title Instructor hours

Medieval Literature

1. __________ ________________________________ ____________________ ____

Golden Age Literature

2. __________ ________________________________ ____________________ ____

Modern Peninsular Literature

3. __________ ________________________________ ____________________ ____

Spanish American Literature I (Pre-Colombian-1875)

4. __________ ________________________________ ____________________ ____

Spanish American Literature II (1875-1920)

5. __________ ________________________________ ____________________ ____

Spanish American Literature III (1920-Present)

6. __________ ________________________________ ____________________ ____
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Semester/Year  Course Number & Title Instructor hours

Optional Courses

7. __________ ________________________________ ____________________ ____

8. __________ ________________________________ ____________________ ____

9. __________ ________________________________ ____________________ ____

10.__________ ________________________________ ____________________ ____

Please describe below any Independent Study Coursework (Span 595) taken:

Semester/Year  Description Instructor hours

1. __________ ________________________________ ____________________ ____

2. __________ ________________________________ ____________________ ____

3. __________ ________________________________ ____________________ ____

4. __________ ________________________________ ____________________ ____

TOTAL NUMBER OF HOURS TAKEN: _________________

AdvisorÕs Signature: _________________________

Exam areas chosen:

4. _____________________________________________________________________

5. _____________________________________________________________________

6. _____________________________________________________________________

Dates exams taken: __________________________

M. A. exam results: _________________________
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Ph.D. COURSEWORK CHECKLIST

Hispanic Linguistics

Reminder:  Coursework must be completed, recorded on this form, signed for, and a copy of your
transcript attached before a prelim exam committee can be formed.

___________________________          _   _____   ______________________________________
Student Advisor

Began Ph.D. Program:   _________________________

Area of Specialization:  ______________________________________

Please list below the semester and year, course number and title, instructor, and hours
taken for all coursework that is being used to fulfill the 32-hour minimum requirement.
These should include four 500-level courses in an area of linguistics related to
Spanish and include appropriate work in general linguistics, linguistic theory, or
Romance Linguistics. DO NOT INCLUDE INDEPENDENT STUDY COURSEWORK HERE (Span 595):

Semester/Year  Course Number & Title Instructor hours

1. ____  ______ _________     _______________________ ________    ____________ __ __

2. _____  _____ _______      ________________________ _______ _    ___________ __ __

3. ____  ______ ___________     _____________________ ________    ____________ __ __

4. ______  ____ ____________     ____________________ _________    ___________ ___ _

5. ______  ____ ____________     ____________________ ________    ____________ __ __

6. ____  ______ ____________     ____________________ ________    ____________ _ ___

7. ____  ______ ____________     ____________________ ________    ____________ __ __

8. ____  ______ ____________     ____________________ ________    ____________ __ __

9. ____  ______ ____________     ____________________ ________    ____________ __ __

10.____  ______ ____________     ____________________ ________    ____________ __ __

Please describe below any Independent Study Coursework (Span 595) taken :

Description Instructor Semester/Year

1. ___________    ___________   _ __________ ________        _______ ___ _______ ___

2. __________________      _________________ ______________      _______ ____ ______

3. __________________      _________________ ______________      _______ ____ ______

Please list below how the two foreign language requirements have been met by languages
other than English and Spanish.  Three courses with a grade of A or B in a related
field of study may be substituted for one of the foreign languages:

1. _________________________________________________________________________________

   _________________________________________________________________________________

2. _________________________________________________________________________________
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   _________________________________________________________________________________

3. _________________________________________________________________________________

   _________________________________________________________________________________

4. _________________________________________________________________________________

   _________________________________________________________________________________

Coursework Completed: _____________________________      _____  ______________
StudentÕs Signature Date

       _________________________________  ______________
AdvisorÕs Signature Date

Written Preliminary Exams:

Choose one major area and two minor areas from the groups listed below or as approved
by your advisor:

Spanish Historical Linguistics - Spanish Morphology
Spanish Sociolinguistics or Dialectology - Spanish Phonology
Second Language Acquisition Theory and Research - Spanish Syntax

AREA EXAMINER DATE

1.

2.

3.

Written Exam Results: ___________________________ Date: ______________

Results of Oral Prelim: _________________________ Date: ______________

Date of Presentation of Dissertation Proposal: ________________________

Title of Dissertation: ___________________________________________________________________

Committee Members Department

Director of Dissertation Research

Date of Final Defense of the Dissertation: ____________________

Results of Final Defense: __________________________

Date Ph.D. Degree Awarded: _________________________
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Ph.D. COURSEWORK CHECKLIST

Hispanic Literature
Reminder:  Coursework must be completed, recorded on this form, signed for, and a copy of your
transcript attached before a prelim exam committee can be formed.

___________________________        ____________  _   _____   _______________________
Student Advisor

Began Ph.D. Program:   _________________________

Area of Specialization:  ______________________________________

Please list below the semester and year, course number and title, instructor,
and hours taken for all coursework that is being used to fulfill the 32-hour
minimum requirement. DO NOT INCLUDE INDEPENDENT STUDY COURSEWORK (Span 595):

Semester/Year  Course Number & Title Instructor hours

1. ____  ______ _________     _______________________ ________    ____________ __ __

2. _____  _____ _______      ________________________ _______ _    ___________ __ __

3. ____  ______ ___________     _____________________ ________    ____________ __ __

4. ______  ____ ____________     ____________________ _________    ___________ ___ _

5. ______  ____ ____________     ____________________ ________    ____________ __ __

6. ____  ______ ____________     ____________________ ________    ____________ _ ___

7. ____  ______ ____________     ____________________ ________    ____________ __ __

8. ____  ______ ____________     ____________________ ________    ____________ __ __

9. ____  ______ ____________     ____________________ ________    ____________ __ __

10.____  ______ ____________     ____________________ ________    ____________ __ __

Please describe below any Independent Study Coursework (Span 595) taken:

Description Instructor Semester/Year

1. ___________    ___________   _ __________ ________        _______ ___ _______ ___

2. __________________      _________________ ______________      _______ ____ ______

3. __________________      _________________ ______________      _______ ____ ______

Please list below how the two foreign language requirements have been met by
languages other than English and Spanish.  Three courses with a grade of A or B
in a related field of study may be substituted for one of the foreign
languages:

1. _________________________________________________________________________________

   _________________________________________________________________________________

2. _________________________________________________________________________________

   _________________________________________________________________________________



67

3. _________________________________________________________________________________

   _________________________________________________________________________________

4. _________________________________________________________________________________

   _________________________________________________________________________________

Coursework Completed: _____________________________      _____  ______________
StudentÕs Signature Date

       _________________________________  ______________
AdvisorÕs Signature Date

Written Preliminary Exams:

Choose one major area and two minor areas from the groups listed below.  The
major area must be selected from either Group I or Group II and at least one
minor area must be from the other Group.  The third area may be chosen either
from Group I or II or from a related discipline subject to approval.

Group I:  Medieval, Golden Age, Modern Peninsular Literature
Group II: Colonial, Spanish American II, Spanish American III

AREA EXAMINER DATE

1.

2.

3.

Written Exam Results: ___________________________ Date: ______________

Results of Oral Prelim: _________________________ Date: ______________

Date of Presentation of Dissertation Proposal: ________________________

Title of Dissertation: _________________________________________________

Committee Members Department

Director of Dissertation Research

Date of Final Defense of the Dissertation: ____________________

Results of Final Defense: __________________________

Date Ph.D. Degree Awarded: _________________________
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M.A. COURSEWORK CHECKLIST

Italian Linguistics

Reminder:  Coursework must be scheduled for completion during the semester of your exams,
recorded on this form, signed for, and a copy of your transcript attached before an M.A. exam date
can be set.

______________________________ _______________________________
Student Advisor

Entered Program:   _________________________
Date

Please list below the semester and year, course number and title, instructor,
and hours taken for all coursework that is being used to fulfill the 32-hour
minimum requirement. Please circle the numbers of the courses taken to fulfill
the minimum of two 500-level courses in Italian linguistics.  DO NOT INCLUDE
INDEPENDENT STUDY COURSEWORK HERE (Ital 595):

Semester/Year  Course Number & Title Instructor hours

1. __________ ________________________________ ____________________ ____

2. __________ ________________________________ ____________________ ____

3. __________ ________________________________ ____________________ ____

4. __________ ________________________________ ____________________ ____

5. __________ ________________________________ ____________________ ____

6. __________ ________________________________ ____________________ ____

7. __________ ________________________________ ____________________ ____

8. __________ ________________________________ ____________________ ____



69

Semester/Year  Course Number & Title Instructor hours

9. __________ ________________________________ ____________________ ____

10.__________ ________________________________ ____________________ ____

Please describe below any Independent Study Coursework (Ital 595) taken:

Semester/Year  Description Instructor hours

1. __________ ________________________________ ____________________ ____

2. __________ ________________________________ ____________________ ____

3. __________ ________________________________ ____________________ ____

4. __________ ________________________________ ____________________ ____

TOTAL NUMBER OF HOURS TAKEN: ____________________

AdvisorÕs Signature: ___________________________

Exams chosen from the following areas:  Italian syntax, Italian Phonology,
Italian morphology, Italian sociolinguistics or dialectology, Italian
historical linguistics, Second language acquisition theory and research.

8. _____________________________________________________________________

9. _____________________________________________________________________

10. ___________________________________________________________________

Dates exams taken: __________________________

M. A. exam results: __________________________
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M.A. COURSEWORK CHECKLIST

Italian Literature

Reminder:  Coursework must be scheduled for completion during the semester of your exams,
recorded on this form, signed for, and a copy of your transcript attached before an M.A. exam date
can be set.

______________________________ _______________________________
Student Advisor

Entered Program:   _________________________
Date

Please list below the semester and year, course number and title, instructor,
and hours taken for all coursework that is being used to fulfill the 32-hour
minimum requirement including 24 hours in Italian literature. Include the
subject studied in Italian 595, Independent Study coursework.  Please circle
the numbers of the courses taken to fulfill the minimum of three 500-level
courses in Italian literature:

Semester/Year  Course Number & Title or subject Instructor hours

1. __________ ________________________________ ____________________ ____

2. __________ ________________________________ ____________________ ____

3. __________ ________________________________ ____________________ ____

4. __________ ________________________________ ____________________ ____

5. __________ ________________________________ ____________________ ____

6. __________ ________________________________ ____________________ ____

7. __________ ________________________________ ____________________ ____

8. __________ ________________________________ ____________________ ____
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Semester/Year  Course Number & Title Instructor hours

9. __________ ________________________________ ____________________ ____

10.__________ ________________________________ ____________________ ____

Please list below any additional Independent Study Coursework (Ital 595) taken:

Semester/Year  Description Instructor hours

1. __________ ________________________________ ____________________ ____

2. __________ ________________________________ ____________________ ____

3. __________ ________________________________ ____________________ ____

4. __________ ________________________________ ____________________ ____

TOTAL NUMBER OF HOURS TAKEN: ___________________

AdvisorÕs Signature: ___________________________

Exam areas:

1. Medieval Literature_________________________________________________

2. Renaissance Literature______________________________________________

3. Baroque, Enlightenment, Romanticism_________________________________

4. Modern Literature___________________________________________________

Dates exams taken: __________________________

M. A. exam results: _________________________



72

Ph.D. COURSEWORK CHECKLIST

Italian Linguistics
Reminder:  Coursework must be completed, recorded on this form, signed for, and a copy of your
transcript attached before a prelim exam committee can be formed.

___________________________        ______  _   _____ ______  _______________________
Student Advisor

Began Ph.D. Program:   _________________________

Area of Specialization:  ______________________________________

Please list below the semester and year, course number and title, instructor,
and hours taken for all coursework that is being used to fulfill the 32-hour
minimum requirement. These should include four 500-level courses in an area of
linguistics related to Italian and include appropriate work in general
linguistics, linguistic theory, or Romance Linguistics. DO NOT INCLUDE
INDEPENDENT STUDY COURSEWORK (Ital 595):

Semester/Year  Course Number & Title Instructor hours

1. ____  ______ _________     _______________________ ________    ____________ __ __

2. _____  _____ _______      ________________________ _______ _    ___________ __ __

3. ____  ______ ___________     _____________________ ________    ____________ __ __

4. ______  ____ ____________     ____________________ _________    ___________ ___ _

5. ______  ____ ____________     ____________________ ________    ____________ __ __

6. ____  ______ ____________     ____________________ ________    ____________ _ ___

7. ____  ______ ____________     ____________________ ________    ____________ __ __

8. ____  ______ ____________     ____________________ ________    ____________ __ __

9. ____  ______ ____________     ____________________ ________    ____________ __ __

10.____  ______ ____________     ____________________ ________    ____________ __ __

Please describe below any Independent Study Coursework (Ital 595) taken:

Description Instructor Semester/Year

1. ___________    ___________   _ __________ ________        _______ ___ _______ ___

2. __________________      _________________ ______________      _______ ____ ______

3. __________________      _________________ ______________      _______ ____ ______

Please list below how the two foreign language requirements have been met by
languages other than English and Italian. Three courses with a grade of A or B
in a related field of study may be substituted for one of the foreign
languages:

1. _________________________________________________________________________________

   _________________________________________________________________________________
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2. _________________________________________________________________________________

   _________________________________________________________________________________

3. _________________________________________________________________________________

   _________________________________________________________________________________

4. _________________________________________________________________________________

   _________________________________________________________________________________

Coursework Completed: ___________________________________ ____________
StudentÕs Signature Date

___________________________________ ____________
AdvisorÕs Signature Date

Written Preliminary Exams:

Choose one major area and two minor areas from the groups listed below or as
approved by your advisor:

Italian Historical Linguistics - Italian Morphology
Italian Sociolinguistics or Dialectology - Italian Phonology
Second Language Acquisition Theory and Research - Italian Syntax

AREA EXAMINER DATE

1.

2.

3.

Written Exam Results: __________________________ Date: _______________

Results of Oral Prelim: ________________________ Date: _______________

Date of Presentation of Dissertation Proposal: ________________________

Title of Dissertation: ________________________________________________

Committee Members Department

Director of Dissertation Research

Date of Final Defense of the Dissertation: ______________________

Results of Final Defense: ________________________________

Date Ph.D. Degree Awarded: _______________________________
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Ph.D. COURSEWORK CHECKLIST

Italian Literature
Reminder:  Coursework must be completed, recorded on this form, signed for, and a copy of your
transcript attached before a prelim exam committee can be formed.

___________________________       _______   _   _____   _______________________________
Student Advisor

Began Ph.D. Program:   _________________________

Area of Specialization:  ______________________________________

Please list below the semester and year, course number and title, instructor,
and hours taken for all coursework that is being used to fulfill the 32-hour
minimum requirement including 24 hours under the rubric of ITAL. Include the
subject studied in Italian 595, Independent Study coursework:

Semester/Year  Course Number & Title or Subject Instructor hours

1. ____  ______ _________     _______________________ ________    ____________ __ __

2. _____  _____ _______      ________________________ _______ _    ___________ __ __

3. ____  ______ ___________     _____________________ ________    ____________ __ __

4. ______  ____ ____________     ____________________ _________    ___________ ___ _

5. ______  ____ ____________     ____________________ ________    ____________ __ __

6. ____  ______ ____________     ____________________ ________    ____________ _ ___

7. ____  ______ ____________     ____________________ ________    ____________ __ __

8. ____  ______ ____________     ____________________ ________    ____________ __ __

9. ____  ______ ____________     ____________________ ________    ____________ __ __

10.____  ______ ____________     ____________________ ________    ____________ __ __

Please list below any Independent Study Coursework (Ital 595) taken:

Description Instructor Semester/Year

1. ___________    ___________   _ __________ ________        _______ ___ _______ ___

2. __________________      _________________ ______________      _______ ____ ______

3. __________________      _________________ ______________      _______ ____ ______

4. __________________      _________________ ______________      _______ ____ ______

Please list below how the two foreign language requirements have been met by
languages other than English and Italian.  Three courses with a grade of A or B
in a related field of study may be substituted for one of the foreign
languages:

1. _________________________________________________________________________________

   _________________________________________________________________________________
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2. _________________________________________________________________________________

   _________________________________________________________________________________

3. _________________________________________________________________________________

   _________________________________________________________________________________

4. _________________________________________________________________________________

   _________________________________________________________________________________

Coursework Completed: _____________________________      _____  __  ____________   
StudentÕs Signature Date

                                 _________________________________  _______________
AdvisorÕs Signature Date

Written Preliminary Exams:

Choose one major area from the groups listed below. The minor area may
be chosen from the areas below or from a related discipline subject to
advisor's approval:

11.  Medieval literature
12.  Renaissance Literature
13.  Baroque, Enlightenment, Romanticism
14.  Modern Literature

AREA EXAMINER DATE

1.

2.

Written Exam Results: _____________________________ Date: _____________

Results of Oral Prelim: ___________________________ Date: _____________

Date of Presentation of Dissertation Proposal: _________________________

Title of Dissertation: _________________________________________________

Committee Members Department

Director of Dissertation Research

Date of Final Defense of the Dissertation: ______________________

Results of Final Defense: __________________________________

Date Ph.D. Degree Awarded: _________________________________
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M.A. COURSEWORK CHECKLIST

Portuguese Literature

Reminder:  Coursework must be scheduled for completion during the semester of your exams,
recorded on this form, signed for, and a copy of your transcript attached before an M.A. exam date
can be set.

_____________________________  ______________________________
Student Advisor

Entered Program:   _________________________
Date

Please list below the semester and year, course number and title, instructor,
and hours taken for all coursework that is being used to fulfill the 32-hour
minimum requirement. Please circle the numbers of the courses taken to fulfill
the minimum of three 500-level courses.  The normal course distribution will be
24 hours in Luso-Brazilian literature and 2 in linguistics:

Semester/Year  Course Number & Title Instructor hours

1. __________ ________________________________ ____________________ ____

2. __________ ________________________________ ____________________ ____

3. __________ ________________________________ ____________________ ____

4. __________ ________________________________ ____________________ ____

5. __________ ________________________________ ____________________ ____

6. __________ ________________________________ ____________________ ____

7. __________ ________________________________ ____________________ ____

8. __________ ________________________________ ____________________ ____

9. __________ ________________________________ ____________________ ____

10.__________ ________________________________ ____________________ ____
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Please describe below any additional Independent Study Coursework
(Portuguese 595) taken:

Semester/Year  Description Instructor hours

1.  __________ ________________________________ ____________________ ____

2.  __________ ________________________________ ____________________ ____

TOTAL NUMBER OF HOURS TAKEN: ___________________

AdvisorÕs Signature:  ___________________________

Exam areas chosen:

15.  ___________________________________________________________________

16.  ___________________________________________________________________

17.  ___________________________________________________________________

18.  ___________________________________________________________________

Dates exams taken: __________________________

M. A. exam results: _________________________
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Ph.D. COURSEWORK CHECKLIST

Portuguese Literature
Reminder:  Coursework must be completed, recorded on this form, signed for, and a copy of your
transcript attached before a prelim exam committee can be formed.

___________________________       _______   _   _____   _______________________________
Student Advisor

Began Ph.D. Program:   _________________________

Area of Specialization:  ______________________________________

Please list below the semester and year, course number and title, instructor,
and hours taken for all coursework that is being used to fulfill the 32-hour
minimum requirement including 24 hours under the rubric of PORT.  Include the
subject studied in Portuguese 595, Independent Study coursework.  Students
specializing in Brazilian literature are required to take two courses in
Portuguese or Spanish American literature:

Semester/Year  Course Number & Title Instructor hours

1. ____  ______ _________     _______________________ ________    ____________ __ __

2. _____  _____ _______      ________________________ _______ _    ___________ __ __

3. ____  ______ ___________     _____________________ ________    ____________ __ __

4. ______  ____ ____________     ____________________ _________    ___________ ___ _

5. ______  ____ ____________     ____________________ ________    ____________ __ __

6. ____  ______ ____________     ____________________ ________    ____________ _ ___

7. ____  ______ ____________     ____________________ ________    ____________ __ __

8. ____  ______ ____________     ____________________ ________    ____________ __ __

9. ____  ______ ____________     ____________________ ________    ____________ __ __

10.____  ______ ____________     ____________________ ________    ____________ __ __

Please describe below any Independent Study Coursework (Port 595) taken:

Description Instructor Semester/Year

1. ___________    ___________   _ __________ ________        _______ ___ _______ ___

2. __________________      _________________ ______________      _______ ____ ______

3. __________________      _________________ ______________      _______ ____ ______

Please list below how the two foreign language requirements have been
met by languages other than English and Portuguese.  Three courses with
a grade of A or B in a related field of study may be substituted for one
of the foreign languages:

1. _________________________________________________________________________________

   _________________________________________________________________________________
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2. _________________________________________________________________________________

   _________________________________________________________________________________

3. _________________________________________________________________________________

   _________________________________________________________________________________

4. _________________________________________________________________________________

   _________________________________________________________________________________

Coursework Completed: _____________________________      ______ __  ____________   
StudentÕs Signature Date

       __________________________________ ________________
AdvisorÕs Signature Date

Written Preliminary Exams:

One major area and two minor areas are to be selected by the student and
his or her advisor based on the student's area of specialization,
coursework and reading lists.

AREA EXAMINER DATE

1.

2.

3.

Written Exam Results: ____________________________ Date: _______________

Results of Oral Prelim: __________________________ Date: _______________

Date of Presentation of Dissertation Proposal: __________________

Title of Dissertation: _________________________________________________

Committee Members Department

Director of Dissertation Research

Date of Final Defense of the Dissertation: ______________________

Results of Final Defense: _______________________________

Date Ph.D. Degree Awarded: ______________________________
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Ph.D. COURSEWORK CHECKLIST

Romance Linguistics

Reminder:  Coursework must be completed, recorded on this form, signed for, and a copy of your
transcript attached before a prelim exam committee can be formed.

___________________________          _   _____   _______________________
Student Advisor

Began Ph.D. Program:   _________________________

Area of Specialization:  ______________________________________

Please list below the semester and year, course number and title, instructor,
and hours taken for all coursework that is being used to fulfill the 32-hour
minimum requirement. These should include RMLING 462 and at least 16 hours of
advanced Linguistics courses in the Department of Spanish, Italian, and
Portuguese. DO NOT INCLUDE INDEPENDENT STUDY COURSEWORK HERE (SPAN/ITAL/PORT
595):

Semester/Year  Course Number & Title Instructor hours

1. ____  ______ _________     _______________________ ________    ____________ __ __

2. _____  _____ _______      ________________________ _______ _    ___________ __ __

3. ____  ______ ___________     _____________________ ________    ____________ __ __

4. ______  ____ ____________     ____________________ _________    ___________ ___ _

5. ______  ____ ____________     ____________________ ________    ____________ __ __

6. ____  ______ ____________     ____________________ ________    ____________ _ ___

7. ____  ______ ____________     ____________________ ________    ____________ __ __

8. ____  ______ ____________     ____________________ ________    ____________ __ __

9. ____  ______ ____________     ____________________ ________    ____________ __ __

10.____  ______ ____________     ____________________ ________    ____________ __ __

Please describe below any Independent Study Coursework (SPAN/ITAL/PORT
595) taken:

Description Instructor Semester/Year

1. ___________    ___________   _ __________ ________        _______ ___ _______ ___

2. __________________      _________________ ______________      _______ ____ ______

3. __________________      _________________ ______________      _______ ____ ______

4. __________________      _________________ ______________      _______ ____ ______
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Please list below how the additional foreign language requirement has
been met:

_________________________________________________________________________________

_________________________________________________________________________________

___________________________________________________________ _____________________

Coursework Completed: _____________________________      _____ __  __________
StudentÕs Signature Date

        _________________________________ ______________
AdvisorÕs Signature Date

Written Preliminary Exams:

Choose three exam areas.  Two exams should involve comparison of specific
phenomena in several Romance languages and one exam should be directly related
to the proposed dissertation topic.

AREA EXAMINER DATE

1.

2.

3.

Written Exam Results: _____________________________ Date: ______________

Results of Oral Prelim: ___________________________ Date: ______________

Date of Presentation of Dissertation Proposal: _________________

Title of Dissertation: _________________________________________________

Committee Members Department

Director of Dissertation Research

Date of Final Defense of the Dissertation: ______________________

Results of Final Defense: _________________________________

Date Ph.D. Degree Awarded: ________________________________
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Ph.D. COURSEWORK CHECKLIST

SLATE
Reminder:  Coursework must be completed, recorded on this form, signed for, and a copy of your
transcript attached before a prelim exam committee can be formed.

___________________________ _______         _   _____   _______________________________
Student Advisor

Began Ph.D. Program:   _________________________

Area of Specialization:  ______________________________________

For student admitted with coursework deficiency, please list below the semester and
year, course number and title, instructor, and hours taken for all coursework that is
being applied toward that deficiency:

Semester/Year  Course Number & Title Instructor hours

1. ____  ______ _________     _______________________ ________    ____________ __ __

2. _____  _____ _______      ________________________ _______ _    ___________ __ __

3. ____  ______ ___________     _____________________ ________    ____________ __ __

4. ______  ____ ____________     ____________________ _________    ___________ ___ _

5. ______  ____ ____________     ____________________ ________    ____________ __ __

6. ____  ______ ____________     ____________________ ________    ____________ _ ___

Please list the requested information below for all coursework beyond deficiencies used
to fulfill the 32-hour minimum requirement including those used to meet the SLATE
Certificate requirements. Do not include Independent Study coursework (Span/Ital/Port
595). All courses must be taken for a minimum of 4 hours. At least four must be 500-
level linguistic courses related to the language of specialization (Span/Ital/Port).
The seven minimum courses required for the SLATE Certificate should be taken from the
following four areas and approved by the SLATE Executive Committee:

Linguistics/language structure-2 courses-(Ling 400 Required)
Sociolinguistics/psycholinguistics-1 course
Second Language Studies-2 courses
Research Methodology-2 courses-(EIL 460 or EDPSY 480 Required)

Semester/Year  Course Number & Title Instructor hours

1. ____  ______ _________     _______________________ ________    ____________ __ __

2. _____  _____ _______      ________________________ _______ _    ___________ __ __

3. ____  ______ ___________     _____________________ ________    ____________ __ __

4. ______  ____ ____________     ____________________ _________    ___________ ___ _

5. ______  ____ ____________     ____________________ ________    ____________ __ __

6. ____  ______ ____________     ____________________ ________    ____________ _ ___

7. ____      ______ ____________              ____________________ ________    ____________ _ ___

8. ____      ______ ____________              ____________________ ________    ____________ _ ___
Semester/Year  Course Number & Title Instructor hours
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9. ____      ______ ____________              ____________________ ________    ____________ _ ___

10.____      ______ ____________              ____________________ ________    ____________ _ ___

Please describe below any Independent Study Coursework (Span/Ital/Port
595) taken:

Description Instructor Semester/Year

1. _____    ________       ___           _ __________ _______   _           __________ ____ _ __ ___

2. ___________               _      _________________ ______________           _______ ____ ___  ___

3. ____________      _______               __________ ______________     ___      ____ ____ _  _____

Coursework Completed: _____________________________      _____  __  ____________   
StudentÕs Signature Date

______________________________       ___  ________________
AdvisorÕs Signature Date

Written Preliminary Exams:

Choose one major area and two minor areas from the groups listed below
or as approved by your advisor:

Linguistics  (related to the language of specialization)
Second Language Acquisition Theory and Research
Language Teaching Theory and Research

AREA EXAMINER DATE

1.

2.

3.

Written Exam Results: _____________________________ Date: ______________

Results of Oral Prelim: ___________________________ Date: ______________

Date of Presentation of Dissertation Proposal: ____________________

Title of Dissertation: _________________________________________________

Committee Members Department

Director of Dissertation Research

Date of Final Defense of the Dissertation: _______________________

Results of Final Defense: ___________________________________

Date Ph.D. Degree Awarded: __________________________________
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DEPARTMENT OF SPANISH, ITALIAN AND PORTUGUESE

CHANGE OF GRADUATE ADVISOR

StudentÕs name: _________________________________________________

Previous advisorÕs name:_________________________________________________

New advisorÕs name: _________________________________________________

___________________________________________ _________________
Signature of student date

___________________________________________ _________________
Signature of previous advisor date

___________________________________________ _________________
Signature of new advisor date
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UNIVERSITY OF ILLINOIS AT URBANA-CHAMPAIGN
DEPARTMENT OF SPANISH, ITALIAN, AND PORTUGUESE

TEACHING ASSISTANT

Duties:

Teach assigned classes as scheduled.  Hold office hours, during which you are
available to students for 1-2 hours per week for each assigned course.

The standard Teaching Assistantship is a 50%, nine-month appointment.  You will be
expected to participate in some meetings during times when school is not in session
(usually just before the beginning of the semester).  Teaching, meetings, class
preparation, and office hours will typically occupy an average of twenty hours per week
(averaged throughout the academic year).  The appointment period begins on August 16
and ends on May 15.

A T.A. with a standard 50% appointment will teach the equivalent of three traditional
classes per year (an average of 6 contact hours per week), which will be distributed as
needed to fill sections that year (typically, two classes in the fall and one in the spring).
Traditional language courses have four contact hours per week; most of those which
employ on-line learning have only two contact hours a week.

Due to stipulations of the U.S. Immigration law, international students may not work
more than 20 hours per week for paid compensation.  Given that the College estimates
that a 50% T.A. appointment will occupy an average of 20 hours per week, international
T.A.s may not teach more than the equivalent of three regular classes per academic year.
Additional classes may be offered to domestic students as departmental needs arise, to a
maximum of four regular classes per academic year.  However, no T.A. is guaranteed the
opportunity to teach more than the standard three regular classes per academic year.

Teaching Assistants are responsible to the Director of Language Instruction, the
Assistant Director of Language Instruction, the Course Supervisor, and/or other
supervising Professors.

Responsibilities:

Comply with all the guidelines and regulations of the SIP Language Program(s) for
which you are teaching.

Prepare daily lessons, guided by the course syllabus.

Grade and return all student homework, compositions, and exams promptly.

Write assigned sections of the Midterm and/or Final Exam for the course taught and
submit them by the established deadlines.

Proctor the combined Midterm and Final Exams.

Attend periodical course group meetings throughout the semester (approximately 6) and
attend no more than two additional workshops.
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Keep accurate and up-to-date records of student grades and submit these grades to the
Director of Language Instruction (for Spanish, the Assistant Director of Language
Instruction) at the end of each semester.  Submit official grades on the university Grade
Roster form at the end of each semester.

All T.A.s are required to attend the All-Campus Orientation and the SIP Orientation
immediately preceding their first semester; and to successfully complete the SIP 571
methodology course during the fall semester of their first year.
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Policy and Procedures on Grievances by Graduate Students
in the Department of Spanish, Italian, and Portuguese

Approved by the Graduate College May 22, 2000

I. INTRODUCTION

All members of the University community are expected to observe high standards
of professional conduct and ethical behavior in graduate education and in the supervision
of graduate research and teaching, (Guiding Standards for Faculty Supervision of
Graduate Students, March 31, 1997).  In a large and heterogeneous scholarly community,
however, problems may arise.  Thus the University articulates its policies and provides
effective informal and formal procedures for resolving these problems involving graduate
students.1

The purpose of this policy is to protect the interests of graduate students in the
Department of Spanish, Italian, and Portuguese by providing informal and formal means
of seeking resolution in case of an inappropriate action on the part of a member of the
faculty or administrative staff or an inappropriate application of a department policy.
Any graduate student in the Department of Spanish, Italian, and Portuguese may
informally pursue or formally file a grievance when s/he believes that a decision or
behavior adversely affects his/her status as a graduate student.

This document specifies the policy and describes the procedures to be employed
to resolve grievances by graduate students in this department. This policy does not apply
in cases of academic misconduct.  Breaches of academic integrity in research and
publication are handled under the campus's Policy and Procedures on Academic Integrity
in Research and Publication.  Similarly, this policy does not apply to cases that arise
under the Code of Policies and Regulations Applying to All Students ("Code"), such as
capricious grading in a course (Section 26) or academic integrity (Section 33).

II. SCOPE AND COVERAGE

A. Definition of a Grievance

A grievance may arise when a graduate student believes that his/her status as a
graduate student, or University appointment based on student status, has been adversely
affected by an incorrect or inappropriate decision or behavior.  Examples include, but are
not limited to, the following:

1. inappropriate application of a department or University policy;

                                                  
1 The policies and procedures described in this document do not override or supersede any other policies as
established in the University statutes and campus policies.  For more information, see the Department's
handbook and the Handbook for Graduate Students and Advisers.
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2. being unfairly assessed on a preliminary examination;

3. being required to engage in excessive effort on assistantships;

4. being improperly terminated from student-based University appointment
(teaching or research assistantships, etc.);

5. being improperly terminated from a program;

6. being required to perform personal services unrelated to academic or
assistantship duties;

7. being required to meet unreasonable requirements for a graduate degree that
extend the normal requirements established by the campus or by the
department and are inconsistent with the scholarly standards in the discipline;

8. being the subject of retaliation for exercising his/her rights under this policy;
or

9. being the subject of professional misconduct by a student's graduate
supervisor or other faculty or staff member.

Practices or actions by a student's supervisor, other faculty member, or other
member of the University community that seriously deviate from ethical or responsible
professional standards in the supervision of graduate student work may constitute
professional misconduct in violation of University policy.

III. INFORMAL PROCEDURES

University policy strongly encourages all students who believe they have a
grievance to use all appropriate avenues for informal resolution before initiating a formal
grievance.  Students in S.I.P. are encouraged to discuss the issue with the faculty or staff
member with whom the problem has arisen.  If a satisfactory solution is not forthcoming,
the student should discuss the issue with his or her advisor first; then,  the Director of
Graduate Studies and, finally,  the Head of the Department, who shall attempt to find a
resolution acceptable to both parties.  The student may also consult with the Graduate
College, the Office of the Dean of Students, the Ombuds Office, the Office of
International Student Affairs, or other sources.

IV. FORMAL PROCEDURES

A. Identification of the Grievance Committee

Three members of the faculty shall be appointed by the Head and two graduate
students shall be selected by the graduate students to serve on the grievance committee.
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The graduate student grievant may request that there be no graduate students on his or her
grievance committee.

The Head shall appoint one of the faculty members to serve as chair of the
committee.  The chair is responsible for assuring that a record of the committee's
investigations, deliberations, and recommendations is forwarded to the Head.  The
committee will be re-appointed every two years.

B. Procedures

1. A student in the Department of Spanish, Italian, and Portuguese may file a
formal grievance with either the department's Head or directly with the
Graduate College, as the student elects.  A formal grievance should be filed
promptly and must be filed in writing within 180 calendar days of the decision
or behavior resulting in the grievance, regardless of whether the department's
procedure or Graduate College procedure is used.  The written grievance
should indicate the parties involved, the action or decision being contested,
any applicable university, campus, or unit policy, an explanation of why the
action or decision is inappropriate, and the remedy sought.

2. The Head shall define the subject matter and scope of the issues related to the
grievance in a written charge to the grievance committee.  The primary parties
involved shall receive a copy of the charge.

3. Any participant to the grievance may challenge any member of the grievance
committee, if there is a perceived conflict of interest.  The challenge should be
made in writing to the Head of the Department.  If the objection is prompt and
reasonable, the Head shall replace the person with one who meets the stated
criteria.  The decision of the Head as to whether the challenge is prompt and
reasonable and to the acceptability of the replacement selected may be a basis
for appeal of the grievance committee's recommendation.

4. The grievance committee's investigation shall include a review of written
materials presented and seeking information from the primary  involved
parties in writing or in person.  During a hearing, each of the primary involved
parties may make a brief opening statement, and then respond to questions
from the committee.  The primary involved parties may not question each
other directly, but may pose questions through the committee chair.  At the
end of the hearing, each primary involved party may make a closing
statement.

5. Within 30 calendar days of the filing of the grievance, the chair of the
grievance committee shall report its recommendations in writing to the
Department Head.  The Head may grant an extension of the time limit for
good cause. The grievance committee's report shall contain:
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a) a summary of the grievant's contentions and relief sought

b) the response of the individual or department against whom/which the
grievance was filed

c) a general description of  the investigative process

d) a citation of relevant policies

e) an explicit finding of fact based on the preponderance of the evidence with
respect to each grievance included in the grievance committeeÕs charge

f) a listing of the evidence relevant to each finding

g) an indication of whether there was a reasonable basis in fact and honest
belief for the allegations in the investigated grievance

h) a recommendation of appropriate redress for the grievant(s) and

i) any recommended changes in policies and procedures to minimize the
probability of recurrence.

6. Within 7 calendar days of receipt of the committee's report, the Head shall
determine the disposition of the case and communicate the decision to the
primary individuals involved.

If the Head determines that the grievance has not been proved or has no
merit, the Head will notify all parties involved and all persons who have been
interviewed or otherwise informed of the grievance that it has been dismissed.

If the Head concurs with the committee's conclusion that the grievance has
been sustained and has merit, the Head will proceed in accordance with the
University statutes and relevant University rules and regulations.  The Head
may, after consultation with appropriate campus officers, prescribe redress for
the grievant.  In addition, the Head may initiate modifications of department
policies or procedures.  The Head shall notify the relevant primary individuals
involved (grievant, respondent, grievance committee members) of actions
taken.

7. Within 10 calendar days of receipt of written notification of the Head's
determination, appeals may be made to the Graduate College, as specified in
the Graduate College grievance policy.  This appeal can be based only upon
demonstrated, specific deficiencies in the application of this department's
grievance procedure to the student's grievance.
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8. After completion of a grievance review and all ensuing related actions, the
Head shall return all original documents and materials to the persons who
furnished them.  The department shall destroy the grievance file on a date 5
years beyond the grievant's time limit for completion of the degree.  A report
of the nature of the grievance and the primary involved parties shall be
forwarded to the Graduate College.

V. GENERAL PROVISIONS

A. Coverage

This policy and these procedures apply to all graduate students and members of
the academic and administrative staffs in the Spanish, Italian, and Portuguese
Department. This policy also applies to former graduate students, provided they meet the
time requirements specified in the procedures above.

B. Oversight Authority and Responsibility

1. The Head has responsibility, under the policies and procedures of the
Graduate College, for the management of the Spanish, Italian, and Portuguese
Department graduate programs and related policies and procedures.

2. The Head shall have the primary responsibility for administering campus
procedures detailed herein.  All information and items furnished will be made
available to the grievance committee.  During the course of an investigation,
the Head will provide information about the status of the proceedings to the
primary individuals involved.  Subsequent to the grievance committee's
reporting, the Head will maintain a file of all documents and evidence, and
he/she is responsible for the confidentiality and the security of the file. The
Head shall make the complete file available to the Associate Dean of the
Graduate College upon the appeal of a grievance outcome to the Graduate
College.

C. Confidentiality

All persons involved in administering these procedures will make diligent efforts
to protect the reputations, privacy, and positions of all persons involved.  These persons
include those who file grievances, persons who are alleged in a grievance to have taken
inappropriate actions or activities, and department administrators. All of the procedures
and the identity of those involved should be kept confidential to the extent permitted by
law.  However, confidentiality regarding information other than the identity of the
grievant need not be maintained if the grievance is found to be false and,in particular, if
dissemination is necessary to protect the reputation of individuals or units falsely
accused.  Making public the fact that a grievance has been deemed false or unproved is
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not considered retaliation against the grievant.  Protection of confidentiality does not
preclude disclosures necessary to redress actions leading to a grievance.

D. Standards of Evidence

The grievance committeeÕs decision shall be made on the Òpreponderance of
evidenceÓ standard.  Any finding against an individual or department on the subject of
the grievance must be supported by a preponderance of the evidence.

E. Academic Freedoms and Rights of the Parties

1. It shall be a prime concern of all persons who implement this policy and these
procedures to protect the academic freedoms fundamental to the academic
enterprise.  Among other things, this includes the professional judgments of
student performance that are an essential part of the graduate education
process.  Academic freedom, however, affords no license for the mistreatment
of graduate students.

2. The rights of the primary involved individuals shall be specified in the form of
a written notice or letter from the Head. The primary involved individuals
have the following rights:

a. To receive notice of the identity of the members of the grievance
committee.

b. To receive a written statement of the charge including the subject matter
being considered by the grievance committee.  If additional information
emerges during the committee's evaluation that substantially changes the
subject matter, the parties shall be informed promptly in writing.

c. To submit statements in writing and to meet with the committee to present
information.

d. To consult private legal counsel, or another person who may provide
advice at the meeting with the committee.  Prior notice of the presence of
an advisor must be given and any other primary involved party may
request a delay of up to 5 calendar days to arrange for the presence of an
advisor.

e. To review and respond to the grievance committee's final report.

3. Any of the parties responsible for the implementation of this policy may
consult University Legal Counsel at any time during the informal or formal
processing of a grievance.
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F. Conflict of Interest

A conflict of interest is a significant professional or personal involvement with the
facts or the parties to a dispute.  Any participant who has a conflict of interest in a dispute
under this procedure, or a concern about a conflict on the part of another, shall report it to
the Head who shall take appropriate action.  If the Head has such a conflict, the Head will
inform the Associate Dean of the Graduate College who will, in consultation with the
Dean of the academic college, decide how to address the situation.

G. Timeliness and Procedural Changes

All procedures prescribed in this document shall be conducted expeditiously.  The
Head, for good cause, may extend any of the time periods and may make other
reasonable alterations of these procedures, provided that the alteration does not impair the
ability of a grievant to pursue a grievance or the respondent(s) named in the grievance to
defend him/herself.  Any alterations of these procedures must be communicated to all
pertinent parties.

H. Withdrawal of a Grievance

The grievant may submit a written request to withdraw the grievance at any time.
The Head shall decide whether to approve the request.  A request to withdraw shall be
approved only if both parties to the action agree to terminate the proceedings.  If the
withdrawal request is approved, the Head shall notify the primary parties involved, and
the files shall be destroyed.  If the withdrawal request is denied, the grievance shall
continue to be processed to a conclusion according to the above procedures.

I. Termination of University Employment

The termination of University employment of any of the primary individuals
involved in a grievance, by resignation or otherwise, after initiation of procedures under
this policy, shall not necessarily terminate these proceedings.

J. Malicious Charges

Bringing unfounded charges in bad faith is a violation of this and the Graduate
College grievance policy.  If the grievance committee determines that the allegation(s) in
the grievance or the testimony of any person was unfounded and motivated by bad faith,
that finding shall be communicated by the Head to the Dean of the Graduate College and
the Dean of the academic college.  After consultation with the Provost, the Deans may
inform the Head that they concur with that finding.  Such finding may be the basis for
disciplinary action or other personnel decision in accordance with University rules and
regulations.
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DEPARTMENT OF SPANISH, ITALIAN, & PORTUGUESE
Graduate Student Request for a Grade of Incomplete (EX)

Student: ___________________________________________________________________
name social security number

Program:     (   ) M.A.      (   ) Ph.D.

__________/_________ ____________________________________________________
Semester Year Course Instructor

******************************************************************************
SIP POLICY ON EX GRADES:

EX grades for incomplete coursework should be requested only because of documentable
emergencies, such as serious personal health problems, death in the family, jury duty, etc.  An
EX is reflected on the studentÕs transcript; a pattern of corrected EXs will suggest to most
evaluators that the student is not able to meet deadlines or to fulfill work commitments.

An EX should NOT be requested simply because the student would like more time to finish
assigned course work, or because additional time would allow the student to produce a better
term paper.

When considering a request for an EX, faculty may request appropriate documentation that
an emergency situation exists.
******************************************************************************

Work remaining for the course:  ______________________________________

Timetable for completing the course:  ___________________________________
__________________________________________________________
__________________________________________________________

Reason for requesting extension:   _____________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________

_____________________________________ ___________________________________
StudentÕs Signature and date InstructorÕs Signature and date

_____________________________________
Academic AdvisorÕs Signature and date

Date work completed: ___________________ Grade changed to:  ___________________
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PETITION FOR APPROVAL OF
595 SPECIAL TOPICS (INDEPENDENT STUDY)

STUDENT INSTRUCTIONS

THIS FORM SHOULD BE COMPLETED, INCLUDING THE REVERSE SIDE, BY THE STUDENT
AND APPROVED BY THE DEPARTMENT BEFORE REGISTRATION  IN 595

Special Topics SPAN 595, ITAL 595, and PORT 595 are electives for Ph.D. level students.  The intent of a
595 independent study is to pursue one-on-one work with a faculty member in order to explore topics not
offered in regular coursework.  While a 595 may be taken any time by a Ph.D. level student, it is not the
policy of the Department to supplant regular coursework with independent study.  Therefore, 595 is viewed as
additional to the student's overall requirements of 32 graduate hours in formal coursework.  In the case of
ITAL and PORT 595, it may be necessary to include 595 as part of the formal coursework.  Such cases will
be handled on an individual student basis.

RETURN TO THE DIRECTOR OF GRADUATE STUDIES

___________________________________________ __________________________________________
Student's Name Instructor's Name

___________________________________________ __________________________________________   
                           UIN Number Instructor's 595 CRN

___________________________________________ ___________________________________________
Semester Credit Hours  (0 Ð 4)

Action by Department:  ≤ Approved  ≤ Denied

____________________________________________ ___________________________________________
  Director of Graduate Studies Signature       Head of the Department Signature
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1. General Content of Independent Study (provide a brief overview of what is to be studied):

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

2. Reason for Request (explain why a 595 is necessary):

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

3. Method of Evaluation of Student (e.g., paper, exam, annotated bibliography, percentage of grade for each
assignment):

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

4. Number of Proposed Meetings and Duration (e.g., do the student and professor plan to meet once a week for
an hour?  once every two weeks?):

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

5. Please attach a detailed reading list to this form.

___________________________________________ ___________________________________________
            Student's Signature                       Instructor's Signature



97

Request to Schedule M.A. Exam

Name _________________________________   UIN# _____________________________________

Address _______________________________   SSN _______________ EMAIL _______________

Department ____________________________   Curriculum _______________________________

[  ]   Teleconference Needed Committee Member _______________ Phone # ______________
(Only available in Rooms 4080 A and 3072 I)

*****Please check the exam you are scheduling and complete the information requested for that exam*****

[  ]   MA Exam Ð Written
                                                                 Room
               Date                 Time            Requested                    Exam Topic                    Examiner

       _______    _______    _______   ________________________   _______________
      _______    _______    _______   ________________________   _______________
      _______    _______    _______   ________________________   _______________

[  ]   MA Exam Ð Oral                                              
                                                                 Room
               Date            Time            Requested                    Exam Topic                                              Examiner
        ________    ________     _________   ____________________________  __________________

[  ]   MA Thesis Defense Ð Oral Ð Thesis required
                                                                 Room
               Date            Time            Requested                    Dissertation Title
        ________    ________     ________   __________________________________________________

*******************Please complete the following information for all M.A. exams*********************

                             Committee Members                     Department

         Chair:      _________________________   _____________________________

         Advisor:  _________________________   _____________________________

         Member:  _________________________   _____________________________

         Member:  _________________________   _____________________________

         Member:  _________________________   _____________________________

The Chair is responsible for submitting to Graduate Student Services ALL  exams
48 hours before the first scheduled exam.
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MASTER'S EXAMINATION RESULTS

Student's Name:

Area:

Date and Time:

Sit-Down or Take-Home:

Date and Time Picked-Up:

Date and Time Returned:

Results:

≤ A+ (4.00) ≤ B+ (3.33) ≤ C+ (2.33) ≤ D+ (1.33)

≤ A  (4.00) ≤ B  (3.00) ≤ C  (2.00) ≤ D  (1.00) ≤ F (0)

≤ A- (3.67) ≤ B- (2.67) ≤ C- (1.67) ≤ D- (.067)

Examiner's Signature Date

Comments:
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EVALUATION OF INTERNAL PHD CANDIDATE

STUDENT'S NAME:

SIGNATURE OF FACULTY MEMBER:

I have read this studentÕs statement of purpose and have reviewed the student's transcript.

The following reflects my impressions at this time, and in no way constitutes a written contract
or promise:

1.  __ I would be willing to serve as this studentÕs doctoral advisor.

Comments:

2.  __ Should this student choose a dissertation topic within my field of expertise, I would
probably be willing to direct the research.

Comments:

3.  __ Should this student choose a dissertation topic within my field of expertise, I would not be
willing to direct the dissertation, but I would probably be willing to serve on the dissertation
committee.

Comments:

4.  __ I do not think this student should continue for the PhD in our Department.

Comments:
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Request to Schedule Ph.D. Exam

Name _________________________________   UIN# _______________ SSN ___________________

Local Address _______________________________________________  EMAIL ________________

Department ____________________________   Curriculum _________________________________

[  ]   Teleconference Needed Committee Member _______________ Phone # ________________
                  (Only available in Rooms 4080 A and 3072 I)

*****Please check the exam you are scheduling and complete the information requested for that exam*****

[  ]    Ph.D. Preliminary Exam Ð Written                                                                                            
               Date                   Time          Room Requested                       Exam Topic                 Examiner

       _______    _______    __________   ______________________   _______________
       _______    _______    __________   ______________________   _______________
       _______    _______    __________   ______________________   _______________
       _______    _______    __________   ______________________   _______________
       _______    _______    __________   ______________________   _______________

[  ]   Ph.D. Preliminary Exam Ð Oral
               Date                   Time          Room Requested                       Exam Topic                 Examiner

       _______    _______    __________   ______________________   _______________

[  ]   Ph.D. Exam Ð Written
               Date                   Time          Room Requested                       Exam Topic                 Examiner

       _______    _______    __________   ______________________   _______________
       _______    _______    __________   ______________________   _______________
       _______    _______    __________   ______________________   _______________

[  ]   Ph.D. Final Defense Ð Oral Ð Dissertation required
               Date              Time          Room Requested                       Dissertation Title      

       _______    _______    __________   _______________________________________

      ******************Please complete the following information for all Ph.D. exams******************

                                                                                                                                     Area of                     Grad
                     Committee Members                      Department                         Specialization             Faculty   Tenured
                                                                                                                                                                                                                 Y or N           Y or N

Chair:      _______________________   ____________________   ____________________   ______   ______

Advisor:  _______________________   ____________________   ____________________   ______   ______

Member:  _______________________   ____________________   ____________________   ______   ______

Member:  _______________________   ____________________   ____________________   ______   ______

Member:  _______________________   ____________________   ____________________   ______   ______

The Chair is responsible for submitting to Graduate Student Services ALL  exams
48 hours before the first scheduled exam.
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Ph.D. WRITTEN PRELIMINARY EXAMINATION RESULTS

Student's Name:

Exam Area:

Date and Time Picked-Up:

Date and Time Returned:

Results of the written examination in this area are considered
preliminary until the committee has met and discussed the written
examination as a whole.  Please do not indicate or otherwise
communicate your impressions of the exam to the candidate prematurely.

In this area, the student should

≤ PROCEED to drafting of dissertation proposal

≤ REWRITE all or part of the answer (see comments

below)

≤ FAIL  without chance to rewrite

Examiner's Signature
Dat

e

Comments:
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Ph.D. DISSERTATION PROPOSAL DEFENSE RESULTS

Student's Name:

Date and Time:

£ PASS;  student is ready to begin writing the dissertation

£ REWRITE;  student must rewrite the proposal and defend the revised version

£ Date of REEXAMINATION :  ____________________________

Examiners' Signatures
Date
Committee ChairÕs Signature

Director of Graduate StudiesÕ Signature

Comments:
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UIUC INSTITUTIONAL REVIEW BOARD
IRB-1 Form For Review Of Research Involving Human Subjects

417 Swanlund Administration Building, MCÐ304
Web site: http://www.uiuc.edu/unit/vcres/irb       E-mail:  irb@uiuc.edu       Phone: 333-2670

1.  Responsible Project Investigator: (Qualified Faculty or Staff Supervisor) Phone: E-mail
Address:

2.  Department/Unit NameCampus Address/Mail Code

3.  Name of Investigator (if different): Phone: E-mail
Address:

4.  Project Title:

5.  Funding: Pending funding decision Currently funded Not funded

6 List Source of Funding:
Federal Agency______________________________________ Grant/Contract
#______________________________
Industry____________________________________________
Extramural (other)____________________________________
Internal _____________________________________________

7. Grant/Contract Project Title:

8.  Name and address of agency official, if any, to be notified of IRB approval:

9.  Type of Subject:  (Check all appropriate blanks in both A. and B. )

A. Adult, nonstudent B. Normal volunteer Abnormal mental status
UIUC student Inpatient Individual with limited
Minor Outpatient    civil freedom
Other (explain) Mentally retarded Pregnant women/fetuses

10.  Number of Subjects in Study:  (including controls)

Reserved for Board Use Only

Track: Log No: Reviewers:

Please provide one complete copy of
all externally funded proposals with
your IRB-1 form.
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11. Subjects will receive payment or some compensation for participation.  If yes, state
  yes   no amount and form of payment here:

12. Access to subjects will be gained through other institutions or agencies.  (See May, 1995
  yes   no Handbook for Investigators, page 24.)  If yes, list specific institutions under #20 below.

13. Project involves non Univ. of Illinois investigators.  If yes, list investigators and their
  yes   no affiliation here:

14. Project also requires approval from non-UIUC IRB.  Please provide a copy of the approval
  yes   no letter.

15. Project involves medical instrumentation or biological devices that require electrical
  yes   no equipment to be attached to subjects.  Please attach a copy of the completed Electrical

Equipment Form, available at the IRB office or at http://www.uiuc.edu/unit/vcres/irb

16. Project involves use of drugs or medical devices not certified by FDA for clinical use for
  yes   no this purpose.

17. Investigator has, or has applied for, Investigational New Drug certification by the
  yes   no FDA for the use of drugs included in this project. If yes, provide copy of the FDA form.

18. Investigator has or has applied for an Investigational Device Exemption (IDE) from
  yes   no FDA for the use of a significant risk medical device in this project.

19.  OBJECTIVES AND SIGNIFICANCE OF THE PROPOSED RESEARCH:  (Lay Language)

20.  VOLUNTARY PARTICIPATION:  Describe the  method for a) selecting subjects and b) ensuring that
their participation is voluntary.  A copy of the consent form to be signed by the subject and/or any
explanation to be given to the subject should be attached to this form.  The investigator must justify the
circumstances if they do not wish to use a written consent and indicate how information concerning
subject's rights will be conveyed.  If any information is withheld from subjects, identify what will be
withheld, justify the withholding, and describe the debriefing plan, if any.  Special requirements for consent
need to be met for certain subject populations including children.  Consult the May, 1995 Handbook for
Investigators (also, available online at http://www.uiuc.edu/unit/vcres/irb).
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21.  PROCEDURES:  Describe what the participants will be doing in this research project.  (Attach
additional page only if more space is needed)

22.  CONFIDENTIALITY OF DATA:  If data are collected that could be associated with individual
subjects, describe the methods to be used to ensure the confidentiality of data obtained (See May, 1995
Handbook for Investigators, page 25).  Confidentiality of data is required unless subjects give express
permission that their data may be identified.
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23.  RISKS ASSOCIATED WITH PROPOSED RESEARCH:
Minimal risk More than minimal risk

Describe the risks to the subject (whether or not you consider them to be risks of ordinary life) and
precautions that will be taken to minimize them.  The concept of risk goes beyond physical risk and
includes risks to the subject's dignity and self-respect, as well as psychological and emotional.  DO NOT
WRITE ÒTHERE IS NO RISK.Ó

24.  BENEFITS:  Describe the benefits to the subject and/or society.  The IRB must have sufficient
information to make a determination that the benefits outweigh whatever risks are involved.   (See May,
1995 Handbook for Investigators, page 24)  Payment to subjects is not considered a benefit of the research.

CERTIFICATIONS:
1.  I am familiar with the Handbook For Investigators (May, 1995).  I will adhere to the policies and
procedures explained therein.

2.  Should I wish to make changes in the approved human subjects protocol for this project, I will submit
them for review prior to  initiating the changes.

3.  If any problems involving human subjects occur, I will immediately notify my Departmental Executive
Officer and the Executive Secretary of the Institutional Review Board.

Signatures:
Responsible Project Investigator Investigator (if different)      Date

FOR OPTIONAL DEPARTMENTAL USE:
The activity described herein is in conformity with IRB-approved departmental guidelines.

            Departmental Executive Officer   Date
                            (or designee)


